
 

 
 FLORENCE CITY COUNCIL    

Regular Meeting Agenda 
Monday, May 5, 2025, 6:30 PM 

 
Watch this meeting live on the City’s YouTube channel at 

https://www.youtube.com/@CityofFlorenceCO 
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1) CALL TO ORDER & PLEDGE OF ALLEGIANCE  
City Council Chambers, 600 W. 3rd Street, Florence, CO 81226 

 

2) ROLL CALL: 
   Mayor Wolfe  

Councilman Vanhoutan  
Councilman Stiefel  
Councilwoman Stone  
Councilman Mergelman  
Councilwoman Gardner  
Councilwoman MacKinnon  

 
3) PUBLIC COMMENTS 

Any matter on this agenda may, at the discretion of the governing body, be opened for  
public comment and discussion (three minutes). 

 
4) CONSENT AGENDA 

a) Consider approving the minutes as written for the Regular City Council Meeting on April 21, 
2025 

b) Consider approving City expenditures prepared on April 24, 2025, in the amount of $20,812.12, 
and May 1, 2025, in the amount of $34,571.00 

c) Consider approving the annual liquor license renewal for The Pour House 
d) Consider approving the Special Events Permit for the City of Florence 
e) Consider approving the Temporary Use Permit for the City of Florence 
f) Consider approving the Florence Arts Council’s request for a tile mosaic art project 
g) Consider authorizing the City Manager to endorse Florence’s Hazard Mitigation Plan Funding 

Match Commitment Letter and Statement of Intent to Participate for FEMA 
h) Consider authorizing the City Manager to enter a contract with DK Horn Engineering and Design 

for the design of a new Pioneer Bark Restroom Facility 
 

5) COMMITTEE RECOMMENDATIONS 
a) Consider approving the Master Plan Proposal from SCJ Alliance 

  
6) NEW BUSINESS 

a) Consider approving a Resolution authorizing the City to enter into a Professional Services 
Agreement for municipal prosecution services 

b) Consider adopting a Resolution appointing the Municipal Judge and Assistant Municipal Judge, 
setting compensation for the Municipal Judge and Assistant Municipal Judge, and authorizing the 
Mayor to execute any related agreements for the rendering of such professional services 
 

7) COUNCIL REPORTS 
a) City Council Reports 
b) City Manager Reports 

 
 
 

https://www.youtube.com/@CityofFlorenceCO
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8) EXECUTIVE SESSION(S): IF NECESSARY 
Pursuant to C.R.S. §24-6-402(4)(b), an executive session for the purpose of conferencing with an 
attorney for the local public body for the purposes of receiving legal advice on specific legal questions 
pertaining to any item listed on the agenda herein and/or any related discussion that may arise thereto. 
Such executive session may be entered into at any time or at any point on the agenda, if necessary and 
with the requisite Council approval.  

 
9) ADJOURNMENT: Adjournment until the next regular City Council Meeting  

Monday, May 19, 2025 



 

 
 FLORENCE CITY COUNCIL    

Regular Meeting Minutes 
Monday, April 21, 2025, 6:30 PM 

 
Watch this meeting live on the City’s YouTube channel at 

https://www.youtube.com/@CityofFlorenceCO 
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1) CALL TO ORDER & PLEDGE OF ALLEGIANCE  
City Council Chambers, 600 W. 3rd Street, Florence, CO 81226 

 

Mayor Wolfe called the meeting to order at 6:30 p.m. with the Pledge of Allegiance. 
 

2) ROLL CALL: 
   Mayor Wolfe Present 

Councilman Vanhoutan Absent 
Councilman Stiefel Present  
Councilwoman Stone Present 
Councilman Mergelman Present 
Councilwoman Gardner Present 
Councilwoman MacKinnon Present 

 
OTHERS PRESENT: City Clerk Cortlyne Huppe, City Manager Amy Nasta, Chief of Police Sean 
Humphrey, and City Attorney Dan Findlay. 

 
3) PRESENTATIONS 

a) National Student Leadership Week Proclamation 
 

Mayor Wolfe recited the National Student Leadership Week Proclamation, and proclaimed 
April 22, 2025, through April 26, 2025, as National Student Leadership Week in the city of 
Florence, Colorado.  

 
4) PUBLIC COMMENTS 

Any matter on this agenda may, at the discretion of the governing body, be opened for  
public comment and discussion (three minutes). 

 
Peg Piltingsrud- Penrose 
On behalf of the Florence Arts Council, requested Council’s permission for a mural project on 
city property on the 300 block of Main Street.  
 
City Council gave a consensus to place the item on the May 5, 2025, City Council agenda for 
action.  

 
Kevin Mahmalji- PO Box 19 
Voiced discontent regarding the lack of agenda items for a police blotter. 

 
5) CONSENT AGENDA 

a) Consider approving the minutes as written for the Regular City Council Meeting on  
April 7, 2025 

b) Consider approving City expenditures prepared on April 10, 2025, in the amount of $45,324.59, 
and April 17, 2025, in the amount of $566,507.28. 

 
Councilor Stone motioned to approve the Consent Agenda. Councilor Mergelman seconded. 
With the Councilmembers voting in favor of the motion, the motion carried.  

https://www.youtube.com/@CityofFlorenceCO
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6) NEW BUSINESS 

a) Consider adopting a Resolution adopting a revised Personnel Policy Document for the City of 
Florence, Colorado 
 
City Manager Amy Nasta presented revisions to the City’s Personnel Policy. This Resolution 
adopts an updated policy manual containing several suggested changes based on both the recent 
changes to Title Two of the Florence, Colorado, Municipal Code and on practical observations 
leading to determinations that policy adjustments were necessary. The biggest change being 
holiday pay and holiday leave time to be more equitable across departments. City Manager Nasta 
also noted some minor typos in the proposed policy language.  
 
Motion to adopt Resolution 4-2025, a Resolution providing for the adoption of a revised 
Personnel Policy Document for the City of Florence, Colorado, with changes as discussed: 
Councilor Gardner 
Seconded by: Councilor Stone 
6 Ayes 
Motion passed: 6 – 0 
 

b) Consider adopting an Ordinance budgeting and appropriating additional sums of money for the 
Pool Park and Recreation Fund and the General Fund/Equipment Replacement Fund for the 2024 
budget year 

 
City Manager Amy Nasta elaborated on the Ordinance and the purpose for a budget amendment. 
The Ordinance is written as an emergency, so it is completed before the 2024 audit. Big factors 
in the budget amendment were pool salaries, the new pool boiler, and ARPA projects.  
 
Motion to adopt Ordinance 4-2025, an Ordinance budgeting and appropriating additional sums 
of money to defray expenses in excess of the amount budgeted for the Pool Park and Recreation 
Fund and the General Fund/Equipment Replacement Fund of the City of Florence, Colorado, for 
the budget year beginning January 1, 2024, and ending December 31, 2024: Councilor 
MacKinnon 
Seconded by: Councilor Stone 
6 Ayes 
Motion passed: 6 – 0 

 
7) COUNCIL REPORTS 

a) City Council Reports 
 

Councilor Gardner attended a tour of Florence’s new indoor playground. 
 
Councilor Mergelman attended FEDC and noted the potential influx of people to Florence for 
upcoming projects. He attended the Mayor’s Round Table, Florence Arts Council meeting, small 
business expo event, the City/City/County meeting, and the Florence Planning Commission 
meeting. 
 
Councilor Stone attended the Florence Merchants meeting, Business After Hours event, Student 
Leadership Week event, and thanked the community for their efforts in the spring clean-up.  
 
Councilor Stiefel attended the Student Leadership Week event.  
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Councilor MacKinnon expressed disappointment regarding negative comments made by a citizen 
at the prior meeting. Councilor MacKinnon voiced appreciation for staff and legal counsel, citing 
their consistent efforts to ensure decisions are made appropriately, legally, and procedurally. She 
then requested that the police blotter issue be placed on the next City Council agenda. 
 
Mayor Wolfe thanked the City for its spring clean- up week. He attended Mayor’s Round Table, 
Senior Coffee Chat, the City/City/County meeting, and a Holcim community meeting. He 
requested City Council consider covering the band expenses for the July 4th Festival, encouraged 
City Council obtain event sponsors, and commended City Manager Nasta and Staff for their 
work on creating tutorials for Fremont County Crime Watch. Mayor Wolfe also noted the City’s 
proactive communication regarding CRCA’s Citizen Connect platform.  

 
b) City Manager Reports 

 
City Manager Nasta elaborated on the CRCA Citizen Connect platform. She noted the 
importance of recognizing preliminary information vs. final and complete case details, and 
cautioned using preliminary information to generate data. City Manager Nasta reiterated the 
importance of getting information from reliable, factual sources.  
 
Mayor Wolfe confirmed the next street project would be McCandless Avenue.   

 
8) EXECUTIVE SESSION(S): IF NECESSARY 

Pursuant to C.R.S. §24-6-402(4)(b), an executive session for the purpose of conferencing with an 
attorney for the local public body for the purposes of receiving legal advice on specific legal questions 
pertaining to any item listed on the agenda herein and/or any related discussion that may arise thereto. 
Such executive session may be entered into at any time or at any point on the agenda, if necessary and 
with the requisite Council approval.  

 
9) ADJOURNMENT: Adjournment until the next regular City Council Meeting  

Monday, May 5, 2025 
 

Councilor Stone motioned to adjourn the meeting. Councilor Gardner seconded. With all of 
the Councilmembers voting in favor of the motion, the motion carried.  
Mayor Wolfe adjourned the City Council Meeting at 7:14 p.m. 
 
CITY OF FLORENCE, CO  
 
BY: _______________________________  
Steve Wolfe, Mayor 
 
RESPECTFULLY SUBMITTED: _____________________________ 
Cortlyne Huppe, City Clerk 

 



City of Florence Paid Invoice Report - Expenditure Approval List Page:     1

Check issue dates: 4/21/2025 - 4/24/2025 Apr 24, 2025  11:23AM

Report Criteria:

Detail report type printed

Vendor Invoice GL Account Invoice Invoice Discount Check Check Check

Number Name Number Description Seq Date Amount Amount Amount Number Issue Date

861 CIRSA INV1001549 0141106700 ADD VEHICLES AND PW  1 04/17/2025 2,876.31 .00 2,876.31 20255124 04/24/2025

WINV100038 0141106700 2024 WC Payroll Audit 1 04/23/2025 3,148.83 .00 3,148.83 20255125 04/24/2025

          Total 861: 6,025.14 .00 6,025.14

923 ALSCO LDEN309857 0143102000 UNIFORM RENTAL-Street 1 04/16/2025 180.69 .00 180.69 45951 04/24/2025

LDEN310195 0140608750 FLOOR MAT 1 04/23/2025 63.16 .00 63.16 45951 04/24/2025

          Total 923: 243.85 .00 243.85

1066 CHEMQUEST, INC, 3237 0144107650 mosquito spray 1 04/15/2025 5,715.00 .00 5,715.00 45953 04/24/2025

          Total 1066: 5,715.00 .00 5,715.00

1253 AT & T MOBILITY 2872703950 0241505000 Water Tower 1 04/06/2025 84.96 .00 84.96 45952 04/24/2025

          Total 1253: 84.96 .00 84.96

1455 SAN ISABEL SERVICES U006741 0243658790 SOuth Plant Propane 1 04/15/2025 129.21 .00 129.21 45955 04/24/2025

U0067640 0243658790 SOuth Plant Propane 1 04/15/2025 207.97 .00 207.97 45955 04/24/2025

          Total 1455: 337.18 .00 337.18

1718 BLACK HILLS ENERGY 1225088862  0140608600 CEMETERY HOUSE 1 04/14/2025 59.22 .00 59.22 20250505 04/22/2025

3135165503  0243507660 PUMP @ AIRPORT 1 04/21/2025 1,181.31 .00 1,181.31 20255121 04/24/2025

4197016039  0144207700 CEMETERY SPRINKLERS 1 04/14/2025 65.26 .00 65.26 20250505 04/22/2025

5278901611  0243557680 COAL CREEK TANK 1 04/18/2025 18.29 .00 18.29 20250505 04/22/2025

          Total 1718: 1,324.08 .00 1,324.08

2614 Amnet Inc. 19034 0141505050 Backup Power for Server 1 04/22/2025 1,457.30 .00 1,457.30 20255123 04/24/2025

19035 0757702025 printers arpa desktop 1 04/22/2025 1,255.49 .00 1,255.49 20255122 04/24/2025

          Total 2614: 2,712.79 .00 2,712.79

2871 Core & Main W709987 0243807930 Fittings 1 04/10/2025 30.00 .00 30.00 45954 04/24/2025

W783835 0243807950 Compete Meter Pit 1 04/16/2025 3,339.12 .00 3,339.12 45954 04/24/2025
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Check issue dates: 4/21/2025 - 4/24/2025 Apr 24, 2025  11:23AM

Vendor Invoice GL Account Invoice Invoice Discount Check Check Check

Number Name Number Description Seq Date Amount Amount Amount Number Issue Date

          Total 2871: 3,369.12 .00 3,369.12

3191 Evthokia Petrikkou 250401 0243707890 CPA consulting 1 04/14/2025 500.00 .00 500.00 45950 04/24/2025

250401 0243707890 CPA consulting 2 04/14/2025 500.00 .00 500.00 45950 04/24/2025

          Total 3191: 1,000.00 .00 1,000.00

          Grand Totals:  20,812.12 .00 20,812.12

Report Criteria:

Detail report type printed



City of Florence Paid Invoice Report - Expenditure Approval List Page:     1

Check issue dates: 4/28/2025 - 5/1/2025 May 01, 2025  01:39PM

Report Criteria:

Detail report type printed

Vendor Invoice GL Account Invoice Invoice Discount Check Check Check

Number Name Number Description Seq Date Amount Amount Amount Number Issue Date

71 CANON RENTAL CENTER APRIL 2025  0145205000 302896  lions park 1 04/30/2025 82.50 .00 82.50 45958 05/01/2025

APRIL 2025  0144203500 302897  cemetary 2 04/30/2025 75.00 .00 75.00 45958 05/01/2025

APRIL 2025  0145204583 3028897 Skate park 3 04/30/2025 75.00 .00 75.00 45958 05/01/2025

APRIL 2025  0143103500 303090 Portable 4 04/30/2025 84.00 .00 84.00 45958 05/01/2025

          Total 71: 316.50 .00 316.50

110 COLORADO STATE TREA 1ST QRT UI  0120002031 UNEMPLOYMENT TAX 1 04/28/2025 1,042.89 .00 1,042.89 20255133 04/30/2025

          Total 110: 1,042.89 .00 1,042.89

1253 AT & T MOBILITY 2872917141 0141505000 ADMIN 1 04/28/2025 183.04 .00 183.04 45957 05/01/2025

2872917141 0144205000 CEMETARY 2 04/28/2025 39.99 .00 39.99 45957 05/01/2025

2872917141 0142105000 PD 3 04/28/2025 1,755.23 .00 1,755.23 45957 05/01/2025

2872917141 0144005000 PLANNING 4 04/28/2025 165.95 .00 165.95 45957 05/01/2025

2872917141 0143105000 STREETS 5 04/28/2025 325.79 .00 325.79 45957 05/01/2025

2872917141 0241505000 WATER 6 04/28/2025 1,205.91 .00 1,205.91 45957 05/01/2025

          Total 1253: 3,675.91 .00 3,675.91

1908 EXPRESS TOLL 2101917746 0142105700 pd toll 1 04/21/2025 22.25 .00 22.25 45961 05/01/2025

          Total 1908: 22.25 .00 22.25

2355 TIMBER LINE ELECTRIC 25014 0243707875 Emergency FIELD SERVIC 1 04/25/2025 337.00 .00 337.00 45963 05/01/2025

          Total 2355: 337.00 .00 337.00

2467 Century Link 300805105 4 0241505000 SOUTH PLANT 1 04/08/2025 171.20 .00 171.20 20255132 04/30/2025

334006856 4 0241505000 SOUTH PLANT 1 04/13/2025 129.14 .00 129.14 20255130 04/30/2025

334009996 4 0241505000 SOUTH PLANT 1 04/13/2025 297.29 .00 297.29 20255131 04/30/2025

          Total 2467: 597.63 .00 597.63

2614 Amnet Inc. 19036 0142107500 pd Laptop ARPA 1 04/30/2025 4,522.50 .00 4,522.50 20255129 04/30/2025

19037 0142107500 pd Laptop ARPA 1 04/24/2025 540.00 .00 540.00 20255128 04/30/2025

19040 0142104550 police after hours 1 04/30/2025 270.00 .00 270.00 20255126 04/30/2025
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Vendor Invoice GL Account Invoice Invoice Discount Check Check Check

Number Name Number Description Seq Date Amount Amount Amount Number Issue Date

          Total 2614: 5,332.50 .00 5,332.50

2693 CH2M Hill Engineers, Inc. D3728000-01 0243707890 Task Order 5  North Pike P 1 04/30/2025 2,689.66 .00 2,689.66 45959 05/01/2025

          Total 2693: 2,689.66 .00 2,689.66

2882 Fiber Platform, LLC SI-25-017905 0142105000 Ethernet Access PD 1 05/01/2025 1,532.00 .00 1,532.00 45965 05/01/2025

          Total 2882: 1,532.00 .00 1,532.00

2947 SECOM, INC 377805 4/30 0241505000 Internet 1 04/30/2025 70.16 .00 70.16 20255127 04/30/2025

          Total 2947: 70.16 .00 70.16

3008 Great American Financial S 39033490 0141503500 Lease on copier 1 04/18/2025 337.00 .00 337.00 45962 05/01/2025

          Total 3008: 337.00 .00 337.00

3169 VIVID ENGINEERING GR D252874-2 0249509043 Asphalt Compression  N 67  1 04/29/2025 2,217.50 .00 2,217.50 45964 05/01/2025

          Total 3169: 2,217.50 .00 2,217.50

3233 Down to Earth Tree Servic PHASE IV 20 0757703000 Phase 4 Tree Project 2025 1 04/30/2025 15,000.00 .00 15,000.00 45960 05/01/2025

          Total 3233: 15,000.00 .00 15,000.00

3249 Amber L. Dickson 13396 0140608755 April  Cleaning 2025 1 04/30/2025 1,400.00 .00 1,400.00 45956 05/01/2025

          Total 3249: 1,400.00 .00 1,400.00

          Grand Totals:  34,571.00 .00 34,571.00

Report Criteria:

Detail report type printed



COUNCIL ACTION FORM                
MEETING DATE: MAY 5, 2025 
STAFF CONTACT: CORTLYNE HUPPE, CITY CLERK 

Agenda Item: Consider approving the annual liquor license renewal for The Pour House 

Department: Administration  

Staff Recommendation: 
Approve the annual liquor license renewal for The Pour House 

Background/Description of Item: 
The Pour House is located at 117 West Main Street. The applicant has submitted all 
required renewal documentation. 

Financial Impact: 
The City fee for this application was $175.00 

Suggested Motion: 
Approve the annual liquor license renewal for The Pour House. 



COUNCIL ACTION FORM                
MEETING DATE: MAY 5, 2025 
STAFF CONTACT:  CORTLYNE HUPPE, CITY CLERK 

Agenda Item: Consider approving the Special Events Permit for the City of Florence 

Department: Administration  

Staff Recommendation: 
Approve the Special Events Permit for the City of Florence, as presented. 

Background/Description of Item: 
The City of Florence requests a Special Events Permit for its annual July 4th Festival. The event is 
proposed to take place on/at: 

• July 4th Festival, July 4, 2025, at Pioneer Park from 6:00 AM – 5:00 PM

The City of Florence is well within its annual permitted dates, and with the City Council’s 
approval the total dates requested would be 1/15.    

With the Council’s approval, this item is ready to be sent to the Department of Revenue Liquor 
Enforcement Division. 

Financial Impact: 
The City fee for this application is $0. 

Attachments: 
• Special Events Permit Application
• Proposed Liquor Boundary/Maps

Suggested Motion: 
Approve the Special Events Permit for the City of Florence, as presented. 











City of Florence July 4th Festival
July 4, 2025, at Pioneer Park

Proposed Liquor Boundary



COUNCIL ACTION FORM                
MEETING DATE: MAY 5, 2025 
STAFF CONTACT:  CORTLYNE HUPPE, CITY CLERK 

Agenda Item: Consider approving the Temporary Use Permit for the City of Florence 

Department: Administration  

Staff Recommendation: 
Approve the Temporary Use Permit for the City of Florence, as presented. 

Background/Description of Item: 
The City of Florence has submit a Temporary Use Permit in coordination with its annual July 4th 
Festival. 

The Temporary Use Permit lists the following dates/times: 
• July 4, 2025, Main Street 3:00 AM to 1:00 PM
• July 4, 2025, Petroleum Avenue 3:00 AM to 5:00 PM
• July 4, 2025, Pioneer Park 6:00 AM to 5:00 PM

The temporary street closures for the City’s annual July 4th Festival would take place on Main 
Street. Spanning from Third Street to McCandless Avenue. An additional closure would take place 
on Petroleum Avenue between Third Street and Fourth Street. Specifics regarding these 
modifications can be found on the attached map.  

Upon approval, street closure maps and details will be shared with the Colorado State Patrol, 
Florence Police Department, Fremont County Emergency Management, and Florence Fire 
Protection District. 

Financial Impact: 
None 

Attachments: 
• Temporary Use Permit & Attachments
• Proposed Street Closure Maps

Suggested Motion: 
Approve the Temporary Use Permit for the City of Florence, as presented. 



City of Florence
600 W. Third Street 

Florence, CO 81226 
www.cityofflorenceco.gov 

TEMPORARY USE PERMIT APPLICATION 

Resolution XXX Temporary Use Application Page 1 of 6 

APPLICANT INFORMATION 

Name(s) ______________________________________________________________________________  

Contact  ______________________________________________________________________________  

Address  ______________________________________________________________________________  

City ________________________________________ State  _________________  Zip _______________  

Phone _____________________________________ Email  ____________________________________  

EVENT COORDINATOR INFORMATION (If different from applicant, contact must be reachable on event day.) 

Name(s) ______________________________________________________________________________  

Contact  ______________________________________________________________________________  

Address  ______________________________________________________________________________  

City ________________________________________ State  _________________  Zip _______________  

Phone _____________________________________ Email  ____________________________________  

SITE INFORMATION 
Facilities to be utilized__________________________________________________________________ 

Property Address __________________________   Current Land Use____________________________ 

USE SPECIFICATIONS 
Type of Use/Activities to Take Place ________________________________________________________ 

Name of Event    ______________________________________________________________________ 

Days and Hours of Operation _____________________________________________________________ 

Starting Date/Time      ______________________      Ending Date/Time    __________________________ 

Anticipated # of attendees     _________________Anticipated # of workers/volunteers ________________ 

Cost of attendance  ________________________   Anticipated # of vendors    ______________________  

SIGNATURE 
I/We, am/are the applicant for use of the aforementioned property.  By execution of my/our signature, I/we do 
hereby officially apply for a temporary use permit as indicated above. 

Signature:  _______________________________________________________  Date ________________ 

Fee  ___________________ 

Permit No._______________ 

REQUEST TO USE PUBLIC RIGHT-OF-WAY OR REQUEST FOR SPECIAL EVENT ON PUBLIC PROPERTY 
All applications require City Council approval and must be submitted 30 days prior to the event date.

Include time needed for setup and cleanup

http://www.gardnerkansas.gov/


Temporary Use Application Page 4 of 6 

City of Florence
600 W. Third Street 

Florence, CO 81226 
www.cityofflorenceco.gov 

Resolution XXX 

AFFIDAVIT OF APPLICATION

I, ___________________________________ am authorized to represent and bind the above listed applicant, 
and certify as follows: 

1. That the information contained in this Special Event Application is true and correct to the best of my
knowledge.

2. That the applicant, has read, understands and agrees to comply with the rules and regulations governing the
proposed special event as set forth by the City of Florence..

3. To comply with all other laws, rules, regulations and requirements of the City, County, State, and Federal
governments, and any other applicable entity which may pertain to or govern the use of the event venue and the
overall conduct of the special event.

4. The applicant acknowledges that the acceptance of any plans required as a part of the Special Event
Application does not constitute an approval or an acknowledgment by the City or the adequacy of the
information contained in the plans.

5. To pay all applicable fees and/or taxes, and understands that the payment of any such taxes shall not reduce
any consideration paid to the City pursuant to this special event or any other related permit.

6. I/We acknowledge that special events are required to meet all listed regulations and are the responsibility of
the applicant.

7. Cancellations requested less than 15 days prior to the event will lose 50% of the deposit. Cancellations
requested less than 7 days prior to the event will not receive a refund. The requests for refunds will be
considered on an individual basis. Refunds will not be issued due to weather conditions existing on your event
date.

SIGNATURE 
I/We, am/are the applicant for use of the aforementioned property.  By execution of my/our signature, I/we do 
hereby officially apply for a temporary use permit as indicated above. 

Signature:  _______________________________________________________  Date ________________

Print Name of organization contact:___________________________________________

Cortlyne Huppe

Cortlyne Huppe

April 30, 2025

http://www.gardnerkansas.gov/


CITY OF FLORENCE 
600 West 3rd Street 

Florence, Colorado 81226 
(719) 784-4848

cityofflorence@florencecolorado.org 

Emergency Operations Plan 
City of Florence July 4th Festival, 2025 
Prepared By: Cortlyne Huppe, City Clerk 
Reviewed By: Florence Police Department & Public Works Department 

1. Overview
The City of Florence’s annual July 4th Festival is a high-attendance community event featuring
live music, vendors, food trucks, a parade, and a public fireworks display. To ensure the safety of
attendees, staff, and vendors, a comprehensive Emergency Operations Plan has been developed
in coordination with public safety and emergency response agencies.

2. Objectives
• Ensure the safety and well-being of all attendees, staff, and participants
• Coordinate effective communication and response among emergency service providers
• Mitigate and manage risks related to fire, medical emergencies, severe weather, crowd

control, traffic, and potential security threats
• Establish clear protocols for incident response and evacuation, if necessary

3. Participating Agencies & Roles

Agency/Department Responsibilities  

Florence Police Department  
Crowd management, traffic control, law enforcement, 
incident response, emergency dispatch 

Florence Fire District/ Fremont 
County EMS Fireworks standby, Fire/EMS coordination  

City Clerk / City Administration Coordination of permits/licensing, vendor management, 
public communication, parade line-up, firework display  

Public Works Department Road closures, traffic control, signage, barricades  

5. Emergency Medical Services
• An EMS Tent will be stationed near the center of the festival area, clearly marked and

staffed with EMTs and first responders.
• Ambulance Staging will be present at Pioneer Park (as call volume dictates)

Common Spirit St. Thoms More Hospital 
1338 Phay Avenue 

Canon City, Colorado 81212 
(719) 285-2000



CITY OF FLORENCE 
600 West 3rd Street 

Florence, Colorado 81226 
(719) 784-4848

cityofflorence@florencecolorado.org 

6. Fire & Fireworks Safety
• Fireworks will be conducted by a licensed operator
• A fire engine and fire personnel will be on standby during the fireworks show.
• Weather conditions (e.g., wind speed, fire restrictions) will be assessed before anticipated

display. The Fire Chief and/or Fire Marshall have final authority to postpone or cancel.

7. Traffic & Crowd Control
• Road closures will be in place per approved Public Works and Police Department plans.
• Traffic barricades and detours will be clearly marked.
• Designated emergency vehicle routes will be maintained and remain unobstructed at all

times.
• Florence Police officers will monitor foot traffic and crowd control

8. Communications
• In case of major incident, the City or Police Department will coordinate public

messaging.

Agency/Contact Phone  Role 
Florence Police Department 
Dispatch  

 911 
(719) 784-3411, opt. 7

Emergency Dispatch 

Florence Fire District/ 
Fremont County EMS  911 Fire/EMS Coordination 



CITY OF FLORENCE 
600 West 3rd Street 

Florence, Colorado 81226 
(719) 784-4848

cityofflorence@florencecolorado.org 

Event Detail Plan 
City of Florence July 4th Festival, 2025 
Prepared By: Cortlyne Huppe, City Clerk 
Reviewed By: Florence Police Department, Public Works Department, City Administration 

1. Event Location and Schedule Overview
• Main Venue: Downtown Florence and Pioneer Park
• Date: Friday, July 4, 2025
• Festival Hours:

o Vendors: 10:00 AM – 4:00 PM
o Parade: 10:00 AM
o Band: 1:00 PM – 3:30 PM
o Fireworks Display: Approximately 9:30 PM/ DARK

2. Parking
Objectives:

• Provide safe and accessible parking for attendees, vendors, and staff.
• Maintain clear access for emergency vehicles

Designated Public Parking Areas: 
• City Hall Parking Lot & City Streets (limited public availability)
• ADA Parking:

• ADA marked spaces located within Pioneer Park parking lot and Rocky Mountain
Bank and Trust parking lot

Vendor Parking: 
• After unloading wares, vendors must move their vehicles to an adjacent city street for the

entirety of the festival
Traffic Control: 

• Florence Police and Public Works will coordinate traffic control efforts

3. Vendor Coordination Plan
Vendor Layout & Assignments:

• Vendor spaces mapped and assigned via Event Coordinator
• Booths/stalls located along walkways in Pioneer Park each assigned a numbered space

Vendor Types Expected: 
• Food trucks
• Artisan/craft vendors
• Civic and nonprofit groups

Requirements: 
• All vendors must complete an application on the city’s website with supporting document

and fees
• All electrical needs will be declared prior to event day
• Set-up times: 6:00 AM – 8:30 AM. No vehicle access after 9:00 AM.



CITY OF FLORENCE 
600 West 3rd Street 

Florence, Colorado 81226 
(719) 784-4848

cityofflorence@florencecolorado.org 

4. Sanitation & Restroom Facilities
Restroom Facilities:

• Permanent Restrooms: Florence Pioneer Park
• Portable Toilets:

o 4 standard units and 1 ADA-compliant units placed in Pioneer Park parking lot
Handwashing Stations: 

• 8 portable handwashing stations placed near restrooms
Servicing Schedule: 

• Canon Rental will deliver portable facilities on July 3, 2025.
• Canon Rental will remove portable facilities on July 5, 2025.

5. Trash & Waste Management
Plan Objectives:

• Keep public spaces clean and safe during and after the event.
• Ensure proper disposal of food waste and general refuse.

Trash Infrastructure: 
• Public Works to deploy:

o The City’s additional trash bins to high volume areas
 Pioneer Park
 Main Street

6. Alcohol Service and Permitting
Alcohol at Event:

• Alcohol consumption will be restricted to the fenced area at Pioneer Park
Licensing Requirements: 

• A Special Event Liquor Permit will need to be approved by the Local Liquor Licensing
Authority.

Service & Security: 
• No alcohol permitted outside designated area
• Fencing required to enforce perimeter control
• Signage posted in accordance with liquor license conditions

7. Permits & Compliance Checklist
Permit / Item Responsible Party Status 
Special Event Permit City Clerk's Office In Progress 
Special Sales Tax License City Clerk's Office Submitted 
Vendor Registrations City Clerk's Office In Progress 
Insurance City Clerk's Office In Progress 
Fireworks Permit City Clerk's Office In Progress 
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COUNCIL ACTION FORM    
MEETING DATE:     MAY 5, 2025 
STAFF REPORT:  ASHLEY FOX, PLANNING DIRECTOR 

Agenda Item: Consider approving the Florence Arts Council’s request for a tile mosaic 
art project 

Department: Administration / Planning 

Background / Description of Item: 
Each year the Florence Arts Council reserves 10% of its profits from events, shows, concerts and 
classes to be added to their public arts fund.  This has allowed them to participate in art projects 
such as the sculptures in Pioneer Park and Pathfinder Park, the three kinetic sculptures located in 
the downtown area, and the painted mural at the Pioneer Museum.   

Staff Comments: 
• The Florence Arts Council proposes to create a tile mosaic on a concrete wall located on

the south side of the 300 block of East Main Street and along the east side of Coal Creek
Ditch.

• The wall is approximately 36 feet long with two slight angles. Its height ranges from 2
feet 9 inches at the north end and gradually tapers down to 18 inches in height.

• The proposed tile mural will feature an animal and garden theme.
• According to the assessor’s records, the wall is not attributed to any private or public

ownership. It is located within the City of Florence limits but is outside of CDOT’s right-
of-way, indicating that it may fall under City jurisdiction for access or maintenance, but
not under CDOT's authority.

• If any future modifications are proposed in the area—such as the addition of benches or
statues, CDOT must be contacted to determine whether approval is required.

Suggested Motion: 
I move that the City Council approve the Florence Arts Council’s request to install a tile mosaic 
on the concrete wall located in the 300 block of East Main Street. 
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COUNCIL ACTION FORM            
MEETING DATE:   MAY 5, 2025 
STAFF CONTACT:   AMY NASTA, CITY MANAGER 

Agenda Item: Consider authorizing the City Manager to endorse Florence’s 
Hazard Mitigation Plan Funding Match Commitment Letter and 
Statement of Intent to Participate for FEMA 

Department: Administration 

Staff Recommendation: 
Approve Florence’s Hazard Mitigation Plan Funding Match Commitment Letter and 
Statement of Intent to Participate for FEMA 

Background/Description of Item: 
The Fremont County Hazard Mitigation Plan (HMP) will expire in October of 2026. Every 
five years it is required by FEMA and the State of Colorado that the HMP is updated. In 
order to qualify for aiding funds or grants in the event of a disaster, participation in this 
plan is crucial. 

By adopting a federally approved Multijurisdictional-Hazard Mitigation Plan, local 
governments become eligible for grant funding from FEMA to implement mitigation 
actions that improve preparedness and resilience. 

The Hazard Mitigation Plan (HMP) is the blueprint for reducing a community’s 
vulnerability to disasters and hazards. A HMP demonstrates a community’s commitment 
to reducing risks from identified hazards and serves as a guide for decision makers as 
they commit resources to minimize the effects of hazards. The countywide HMP for 
Fremont County integrates existing county and municipal planning mechanisms, such 
as building and zoning regulations and long-range planning documents; and 
capabilities, such as emergency response and post-disaster recovery resources.  

Financial Impact: 
The financial impact of Florence’s commitment to the Hazardous Mitigation Plan is the 
Colorado Division of Homeland Security & Emergency Management’s In-Kind rate of 
$36.36/ per hour (this rate is subject to changes per FEMA). 

Attachments: 
• Florence Statement of Intent to Participate
• Florence Funding Match Commitment Letter

Suggested Motion: 
Authorize the City Manager to endorse Florence’s Hazard Mitigation Plan Funding 
Match Commitment Letter and Statement of Intent to Participate for FEMA. 



LETTER OF INTENT TO PARTICIPATE 
City of Florence 

April 28, 2025 

Tony Carochi 
Fremont County  
615 Macon Ave  
Canon City, CO 81212 

Re: “Statement of Intent to Participate” as a participating jurisdiction in Fremont County Multi-
Jurisdictional Hazard Mitigation Plan (HMP) 

Dear Mr. Carochi, 

In accordance with the Federal Emergency Management Agency’s (FEMA) Local Hazard Mitigation Plan 
(HMP) requirements, under 44 CFR §201.6, which specifically identify criteria that allow for multi-
jurisdictional mitigation plans, the City of Florence is submitting this letter of intent to confirm that the City 
of Florence has agreed to participate in the Fremont County Multi-Jurisdictional Hazard Mitigation 
Planning effort.  

Further, as a condition to participating in the mitigation planning, the City of Florence agrees to meet the 
requirements for mitigation plans identified in 44 CFR §201.6 and to provide such cooperation as is 
necessary and in a timely manner to Fremont County to complete the plan in conformance with FEMA 
requirements.  

The City of Florence understands that it must engage in the following planning process, as more fully 
described in FEMA’s Local Mitigation Planning Handbook dated March 2013 including, but not limited to: 

• Identification of hazards unique to the jurisdiction;
• The conduct of a vulnerability analysis and an identification of risks, where they differ from the

general planning area;
• The formulation of mitigation goals responsive to public input and development of mitigation

actions complementary to those goals.  A range of actions must be identified specific for each
jurisdiction;

• Demonstration that there has been proactively offered an opportunity for participation in the
planning process by all community stakeholders (examples of participation include relevant
involvement in any planning process, attending meetings, contributing research, data, or other
information, commenting on drafts of the plan, etc.);

• Documentation of an effective process to maintain and implement the plan;
• Formal adoption of the Multi-Jurisdictional Hazard Mitigation Plan by the jurisdiction’s governing

body (each jurisdiction must officially adopt the plan).

Therefore, with a full understanding of the obligations incurred by an agreement between the Lead 
Jurisdiction and the Participating Jurisdiction, I Amy Nasta, City Manager, commit the City of Florence to 
the Fremont County Multi-Jurisdictional Hazard Mitigation Planning effort.  

Executed this 5th day of May, 2025    

____________________________________________ 
Amy Nasta, City Manager 



FUNDING MATCH COMMITMENT LETTER 
City of Florence 

April 28, 2025 

State Hazard Mitigation Officer (SHMO)  
Colorado Division of Homeland Security & Emergency Management (DHSEM) 
9195 East Mineral Avenue, Suite 200  
Centennial, CO  80112  

Re: “Funding Match Commitment Letter” as a participating jurisdiction in Fremont County Multi-
jurisdictional Hazard Mitigation Plan (HMP) 

Dear Mr. Thompson, 

This letter serves as City of Florence’s commitment to meet the matching fund requirements for 
the Fremont County Hazard Mitigation Plan (HMP) Update. 

If awarded an HMA Planning Grant, City of Florence will provide local in-kind services in lieu of 
cash funds in the amount of at least $727.20 via staff time (labor) to assist in the planning 
process, compilation of data, and other services related to development of the Fremont County 
HMP.   Documentation of in-kind costs will be tracked by hourly wages and participation in 
planning activities via official sign-in sheets, and other data gathering needs as assessed and 
assigned by the Local Planning Committee (LPC). 

Therefore, with a full understanding of the fiscal obligations incurred by this agreement, I Amy 
Nasta City of Florence Manager, commit City of Florence match funding to the Fremont County 
Multi-Jurisdictional Hazard Mitigation Planning effort.  

Executed this 5th day of May, 2025.  

____________________________________________ 
Amy Nasta, City Manager 



COUNCIL ACTION FORM                
MEETING DATE: MAY 5, 2025 
STAFF CONTACT:  AMY NASTA, CITY MANAGER 

Agenda Item: Consider authorizing the City Manager to enter a contract with DK Horn 
Engineering and Design for the design of a new Pioneer Bark Restroom 
Facility 

Department: Administration 

Staff Recommendation: 
Authorize the City Manager to enter a contract with DK Horn Engineering and Design for the 
design of a new Pioneer Bark Restroom Facility 

Background/Description of Item: 
The Florence City Council has identified the Pioneer Park Restrooms as a significant priority for 
the community during the Capital Improvement Program and budgeting process. The restrooms 
need full redesign, demolition, and replacement. 

While the Council originally intended to utilize American Rescue Plan Act (ARPA) money to fund 
the restroom project prior to the ARPA use deadline of December 31, 2026, shifts in obligation 
deadlines for APRA which required all projects to be under contract/agreement by December 
31, 2024 made this timeline unattainable. 

Instead, Council obligated ARPA money towards the payment of certain allowed expenditures 
and projects as authorized by the City Council during the December 30, 2024 Special Meeting 
for the obligation of all remaining ARPA funding. These projects and expenditures would have 
otherwise come out of the General Fund. This authorized use of ARPA funding subsequently 
freed up money in the General Fund in order to pay for the completion of the Pioneer Park 
restroom project. Full details of these expenditures can be found in the December 30, 2024 
Special Meeting packet. 

The City issued a Request for Proposals (RFP) for the design of the restrooms on March 6, 
2025. Three (3) qualified responses were received by the response deadline of April 9, 2025: 

• DK Horn Engineering and Design Inc. $35,000.00 
• Sun Mountain Design Group $51,092.50 
• Compass TDG Architecture $66,200.00 

Staff has reviewed the proposals and has found DK Horn to be a qualified bidder and is satisfied 
they will be able to sufficiently complete the project. 

Please note, this proposal is for the design of the restrooms only. Once the design is completed, 
a separate RFP will need to be released for construction. 



Financial Impact: 
The proposal is for a not to exceed fee of $35,000. This money is available in the General Fund 
(see additional details above). 

The total estimated cost for this project (design and construction) is $325,000 - $350,000 

Attachments included: 
• DK Horn Proposal
• CIP Sheet for Pioneer Park Restrooms

Suggested Motion: 
Authorize the City Manager to enter a contract with DK Horn Engineering and Design 
for the design of a new Pioneer Bark Restroom Facility for a not to exceed fee of 
$35,000. 















































Project #:

Project Name:

Cash or Debt:

Expenditures
Restrooms

Total

Funding Sources
Cash / ARPA

Total

Other
2024 - Staff recommends utilizing some of the remaining ARPA money to pay for this project rather than invested cash. This 
project was considered as a potential use for ARPA money during the March 4, 2024, City Council Worksession regarding 
ARPA funding. This project sheet has been updated to include "ARPA" to reflect this. Funding has been moved from 2024 to 
2025.

Budget Impact/Other

Justification

Description

Funding comes from invested cash and dips into reserves.

$325,000

2025 2026 2027 2028 2029 Total
$325,000

Total
$325,000

$325,000

Replace the Pioneer Park bathrooms

The bathrooms at Pioneer Park are in a state of severe disrepair. The bathroom complex will need to be torn down and 
completely replaced with modern, ADA compliant restrooms.

2025 2026 2027 2028 2029

20 + Years

Parks

Cash / ARPA Priority 1 - Critical

Category

Type

Pioneer Park Bathrooms Useful Life

Improvement

Public Works

Contact Sam Elstun
City of Florence, Colorado Department

PW 2023 02

Capital Improvement Program 2025 thru  2029



COUNCIL ACTION FORM    
MEETING DATE:     MAY 5, 2025 
STAFF REPORT:  ASHLEY FOX, PLANNING DIRECTOR 

Agenda Item: Consider approving the Master Plan Proposal from SCJ Alliance 

Department: Administration / Planning 

Background / Description of Item: 
The City of Florence Master Plan was last updated in 2017.  Staff recommends a full renewal of 
the Master Plan to better reflect the evolving character of the community since the adoption of 
the previous version. 
To efficiently accomplish this full update, staff released a Request for Qualifications on January 
25, 2025, with submissions due February 27, 2025. Staff subsequently extended the deadline to 
March 13, 2025, to facilitate more responses. By the final deadline, staff received one (1) 
response from SCJ Alliance Consulting Services, with an estimated cost of $63,130.53. 

Staff Comments: 
A staff review committee, consisting of the Planning Director, City Manager, Finance Director, 
City Clerk, and Building Inspector, met on April 2, 2025, to evaluate the proposal and determine: 
(1) whether the bidder was qualified, and (2) whether the review committee wished to
recommend the proposal to the Planning Commission for consideration.

The review committee discussed the following: 
• The qualifications and experience of SCJ Alliance, including examples of previous work

with other entities;
• The ability of SCJ Alliance to adhere to the statutory requirements for Master Plans as

required in C.R.S. 31-23-206 et. seq.; and
• The merits of utilizing an outside company to create the Master Plan versus creating the

Master Plan in-house.
• After discussion, the review committee unanimously decided to move the proposal from

SCJ Alliance Consulting Services forward to the Planning Commission for consideration.

The Planning Commission convened on April 17, 2025, to review the proposal and engage in 
discussion.   

• Commissioners emphasized the importance of including clearly defined goals in the
future Master Plan, suggesting they be categorized as immediate, intermediate, and long-
term. There was also discussion about implementing a regular review cycle, such as
quarterly or biannual evaluations.

• Questions were raised regarding the Planning Commission’s role in setting goals for the
City. Staff clarified that identifying planning related priorities within the Master Plan
does fall within the Commission’s responsibilities.

• Inquiries were made about whether the references listed in the proposal had been
contacted. Staff responded that some references had indeed been reached out to and
reported positive experiences, noting strong engagement and collaboration with the
consultant.



• Concerns were expressed regarding the cost of the project, and questions arose about the
potential for grant funding to help offset expenses. Staff noted that the City has the
capacity to fund the project and has already initiated discussions with the Department of
Local Affairs (DOLA) regarding possible grant opportunities.

• One member highlighted an appreciation for the proposal’s inclusion of “next-step kits,”
which were seen as a valuable feature.

• Additional concerns were voiced about the adequacy of the proposed public outreach
efforts and whether they would effectively support the development of a high-quality
plan.

• Staff also clarified that completing the Master Plan entirely in-house would still result in
payroll costs and that current staffing levels may limit the City’s capacity to manage the
project internally, and/or simultaneously manage other necessary projects or services.  It
was further noted that certain technical components would still likely need to be
outsourced, with an accompanying cost, due to their complexity were the Master Plan to
be completed in house.

While the Planning Commission is ultimately responsible for adopting the Master Plan under 
Colorado State Statute, this item must be presented to the City Council for consideration due to 
the expenditure involved, over which the Planning Commission has no authority. 

Suggested Motion: 
I move that the City Council approve the Master Plan Proposal from SCJ Alliance, as presented, 
in the amount of $63,130.53, and authorize the City Manager to execute all necessary documents 
to proceed with the project.  

















































COUNCIL ACTION FORM            
MEETING DATE: MAY 5, 2025 
STAFF CONTACT:  AMY NASTA, CITY MANAGER 

Agenda Item: Consider approving a Resolution authorizing the City Manager to 
enter into a Professional Services Agreement for municipal 
prosecution services 

Department: Administration 

Staff Recommendation: 
Approve Resolution 5-2025 authorizing the City Manager to enter into a Professional 
Services Agreement for municipal prosecution services 

Background/Description of Item: 
City staff issued a Request for Proposals (RFP) on May 9, 2025, seeking qualified 
applicants to fulfill the scope of services for a Prosecutor. Staff received a total of two 
(2) proposals by the close of the submission period. Upon thorough review and
evaluation of the proposals, including a legal review to ensure compliance with
applicable procurement standards and contractual considerations, Legal Counsel
recommended the proposal submitted by Robert Willett as the most responsive and
appropriate for advancement. Accordingly, staff is bringing Mr. Willett forward for formal
consideration and approval by the City Council.

Financial Impact: 
The Municipal Court’s City Prosecutor is a budgeted line item. 

Attachments: 
• Resolution 5-2025
• Professional Services Agreement for Prosecution Services

Suggested Motion: 
Approve Resolution 5-2025 authorizing the City Manager to enter into a Professional 
Services Agreement for municipal prosecution services, as presented 



RESOLUTION NO. 5-2025 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF 
FLORENCE, COLORADO APPOINTING THE MUNICIPAL 
PROSECUTOR, AND AUTHORIZING THE MAYOR TO EXECUTE AN 
AGREEMENT FOR PROFESSIONAL SERVICES WITH THE MUNICIPAL 
PROSECUTOR 

WHEREAS, the City Council of the City of Florence, Colorado, pursuant to Colorado 
statute and the Florence Municipal Code, is vested with the authority of administering the 
affairs of the City of Florence, Colorado; and 

WHEREAS, the City of Florence administers and operates a regional municipal court; and 

WHEREAS, the City desires to engage Robert Willett to provide municipal court 
prosecution services for the City; and 

WHEREAS, the compensation of the Municipal Prosecutor is set in accordance with the 
Professional Services Agreement for Prosecution Services; and 

WHEREAS, the City Council wishes to appoint Robert Willett as Municipal Prosecutor; 
and 

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY 
OF FLORENCE, COLORADO AS FOLLOWS: 

1. The aforementioned recitals are hereby fully incorporated herein.

2. Robert Willett is hereby appointed as Municipal Prosecutor, and the Municipal
Prosecutor's compensation is hereby set in accordance with the Professional Services
Agreement for Prosecution Services.

3. The Prosecutor shall be responsible for his acts and the acts of his agents, employees,
subcontractors, and representatives in the performance of the Professional Services
Agreement.

4. Severability. If any article, section, paragraph, sentence, clause, or phrase of this
Resolution is held to be unconstitutional or invalid for any reason such decision shall
not affect the validity or constitutionality of the remaining portions of this Resolution.
The City Council hereby declares that it would have passed this Resolution and each
part or parts thereof irrespective of the fact that anyone part or parts be declared
unconstitutional or invalid.

5. Repeal. Existing ordinances or parts of ordinances covering the same matters embraced
in this Resolution are hereby repealed and all Resolutions or parts of ordinances



inconsistent with the provisions of this Resolution are hereby repealed except that this 
repeal shall not affect or prevent the prosecution or punishment of any person for any 
act done or committed in violation of any ordinance hereby repealed prior to the effective 
date of this Resolution. 

RESOLVED THIS ________ DAY OF ___________________ 2025. 

ATTEST: CITY OF FLORENCE, COLORADO 

_______________________        ______________________________ 
City Clerk                   Mayor 









(b) Prosecutor agrees that any person employed or engaged by Prosecutor and who
assists in performing the Services agreed to herein shall not be considered
employees or agents of City. Prosecutor shall be responsible for any payments and
other claims due such persons for work performed under this Agreement. Further,
Prosecutor agrees to comply with all state and federal laws applicable to any such
persons, including laws regarding wages, taxes, insurance, and workers'
compensation. City shall not be liable to Prosecutor, its employees, agents, or
others for the provision of unemployment insurance and/or workers' compensation.

6.3 Assignment of Agreement. Prosecutor may not assign this Agreement, or assign 
or delegate any right or duty under this Agreement, without prior written approval from City. 

6.4 Records Retention. Full and accurate records shall be maintained by Prosecutor at 
its place of business with respect to all matters covered by this Agreement. Unless otherwise 
directed by City or otherwise in compliance with the terms set forth in this Paragraph 6.4, 
Prosecutor shall retain all records relating to the provision of Services herein for a period of four 
( 4) years following the termination of this Agreement. Upon the request of City, Prosecutor shall
allow representatives or designees of City to review, _examine and make excerpts or transcripts 
from such records, and/or audit said records at all reasonable times. Upon the request of City, after 
the expiration of the records retention period, Prosecutor shall return all files and records to City. 
Prosecutor may destroy all records in whatever media that are not returned at the expiration of the 
record retention period. Prosecutor may, at his option, return all files and records to City at any 
time after termination. 

6.5 
Agreement. 

Survival. The obligations of Prosecutor under Section 6.2 shall survive this 

6.6 Written Notice Delivery. Any notice required or permitted to be given under this 
Agreement by one Party to the other Party shall be in writing and shall be given and deemed to 
have been given immediately if delivered in person to the recipient's address set forth in this 
section, or on the date shown on the certificate of receipt if placed in the United States mail, postage 
prepaid, by registered or certified mail with return receipt requested, addressed to the receiving 
Party at the address hereinafter specified: 

For Prosecutor: 

Robert Willett 
Florence City Hall 
600 West 3rd Street 
Florence, Colorado 81226
rwillett1@hotmail.com

For City: 

City of Florence 
. Attn: Amy Nasta, City Manager 
Florence City Hall 
600 West 3rd Street 
Florence, Colorado 81226 
E: amy.nasta@florencecolorado.org 

6. 7 Conflict oflnterest. Prosecutor covenants that he presently has no interest and shall 
not acquire any interest, direct or indirect, which would conflict in any manner or degree with the 
performance of Services required to be performed under this Agreement. If any such conflict of 

PAGE 4 CITY OF FLORENCE/PROFESSIONAL SERVICE AGREEMENT 

FOR MUNICIPAL COURT PROSECUTION SERVICES 







COUNCIL ACTION FORM                   
MEETING DATE: MAY 5, 2025 
STAFF CONTACT:  AMY NASTA, CITY MANAGER 
 
 
Agenda Item: Consider adopting a Resolution appointing the Municipal Judge and 

Assistant Municipal Judge, setting compensation for the Municipal 
Judge and Assistant Municipal Judge, and authorizing the Mayor to 
execute any related agreements for the rendering of such 
professional services  

 
Department: Administration 
 
 
Staff Recommendation: 
Adopt a Resolution appointing the Municipal Judge and Assistant Municipal Judge, 
setting compensation for the Municipal Judge and Assistant Municipal Judge, and 
authorizing the Mayor to execute any related agreements for the rendering of such 
professional services  
 
Background/Description of Item: 
Per Colorado Revised Statute 31-4-208, the City Council shall appoint a municipal 
judge in accordance with Colorado Revised Statutes 13-10-105. Judge Larry Allen has 
presided over all Florence court proceedings for multiple years and has recently been 
accompanied by Assistant Judge Eric Bellas.  
 
“The Florence Municipal Court shall be presided over by a municipal judge who shall be 
appointed by the municipal governing body,” C.R.S. 13-10-105(a).  
 
Financial Impact: 
The salary is as set forth in the proposed agreement. It shall be payable on a monthly 
basis. Assistant Municipal Judges shall receive such compensation as dictated in the 
Resolution in the absence of the Municipal Judge.  
 
Attachments: 

• Resolution No. 6-2025 
• Professional Services Agreement 

 
Suggested Motion: 
Adopt Resolution No. 6-2025 appointing the Municipal Judge and Assistant Municipal 
Judge, setting compensation for the Municipal Judge and Assistant Municipal Judge, 
and authorizing the Mayor to execute any related agreements for the rendering of such 
professional services. 



RESOLUTION 6-2025 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF 
FLORENCE, COLORADO APPOINTING THE MUNICIPAL JUDGE AND 
ASSISTANT MUNICIPAL JUDGE, SETTING COMPENSATION FOR THE 

MUNICIPAL JUDGE AND ASSISTANT MUNICIPAL JUDGE, AND 
AUTHORIZING THE MAYOR TO EXECUTE AGREEMENTS FOR 
PROFESSIONAL SERVICES WITH THE MUNICIPAL JUDGE AND 

ASSISTANT MUNICIPAL JUDGE 
  

WHEREAS, the City Council of the City of Florence, Colorado, pursuant to 
Colorado statute and the Florence Municipal Code, is vested with the authority of 
administering the affairs of the City of Florence, Colorado; and 

WHEREAS, the Municipal Judge is to be appointed by the City Council after the 
general election in odd-numbered years for a two (2) year term; and 

WHEREAS, the City Council may also subsequently appoint such additional 
Assistant Municipal Judges as may be necessary to act in case of temporary absence, 
sickness, disqualification or other inability of the presiding Municipal Judge to act; and 

WHEREAS, the compensation of the Municipal Judge is set in accordance with the 
contract proposed herein; and 

WHEREAS, the City Council wishes to re-appoint the current Municipal Judge, 
Judge Larry D. Allen for a two-year term commencing on January l, 2025, and ending on 
December 31, 2026; and 

WHEREAS, City Council wishes to re-appoint the current Assistant Municipal 
Judge, Eric Bellas on an indefinite basis in accordance with the terms herein 

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF 
THE CITY OF FLORENCE, COLORADO AS FOLLOWS: 

1 .     The aforementioned recitals are hereby fully incorporated herein. 

2. Larry D. Allen is hereby appointed as Municipal Judge for a two-year term 
commencing on January l, 2025, and ending on December 31, 2026, and the Municipal 
Judge's compensation is hereby set in accordance with the proposed contract herein. 

3. Eric Bellas is hereby appointed as Assistant Municipal Judge and compensation is 
hereby set at $500.00 per court session served by the Assistant Municipal Judge. 

4. The Judge and Assistant Judge shall be covered under the City CIRSA coverage for 
any acts or legal action to the extent CIRSA determines that coverage is available and/or 



triggered by any act taken by the Judge or Assistant Judge in their capacity as Municipal 
Judges for the City.  

5. Severability. If any article, section, paragraph, sentence, clause, or phrase of this 
Resolution is held to be unconstitutional or invalid for any reason such decision shall not 
affect the validity or constitutionality of the remaining portions of this Resolution. The City 
Council hereby declares that it would have passed this Resolution and each part or parts 
thereof irrespective of the fact that anyone part or parts be declared unconstitutional or 
invalid. 

6. Repeal. Existing ordinances or parts of ordinances covering the same matters 
embraced in this Resolution are hereby repealed and all Resolutions or parts of ordinances 
inconsistent with the provisions of this Resolution are hereby repealed except that this repeal 
shall not affect or prevent the prosecution or punishment of any person for any act done or 
committed in violation of any ordinance hereby repealed prior to the effective date of this 
Resolution. 
 

RESOLVED THIS ________ DAY OF ___________________ 2025. 

ATTEST: CITY OF FLORENCE, COLORADO 
 
_______________________                            ______________________________ 
City Clerk                                                         Mayor 

 

 



AGREEMENT FOR PROFESSIONAL SERVICES 
MUNICIPAL JUDGE 

This Agreement is made and entered into this ____ day of ____________, 2025 by and between the 
City of Florence, Colorado, a Colorado statutory city (the "City"), and Larry D. Allen (the "Judge"). 

WHEREAS, the City Council of Florence has previously appointed Larry D. Allen as Municipal 
Judge; and 

WHEREAS, the City desires again to renew the Judge’s services for an additional term and re-enter 
into a contract with the Judge to specify his valued professional services as Municipal Judge; 

NOW, THEREFORE, in consideration of the mutual covenants and agreements herein contained, the 
parties agree as follows: 

1. Appointment and Term 

  The Judge, following a vote of approval by the Florence City Council and the full execution of 
this Agreement, shall hereby be appointed as Municipal Judge for the City of Florence for a term 
commencing upon the date of said execution, and ending on December 31, 2026, unless earlier 
terminated as provided herein. 

2. Duties 

The Judge shall perform all duties and functions of the Municipal Judge as required by the 
ordinances of the City of Florence and the laws of the State of Colorado. 

3. Schedule 

The Municipal Court shall be held one (1) day per month, on a date to be mutually agreed upon 
by the Judge and the City. Additional days may be scheduled only upon written agreement between the 
Judge and the City Manager. If and when additional days may be scheduled, additional and appropriate 
compensation from City to Judge shall be included in such written agreement. 

4. Compensation 

    The Judge shall be compensated at a rate of $1,312.50 per month for services rendered. This 
compensation includes all preparatory work, research, and administrative tasks associated with the 
position. 

5. Termination 

    The City reserves the right, pursuant to statute, to terminate this Agreement immediately for 
cause, including but not limited to misconduct or neglect of duties by the Judge. 

6. Entire Agreement 

    This Agreement constitutes the entire agreement between the parties and supersedes all prior 
agreements, whether written or oral, relating to the subject matter hereof. 



7. Amendments 

    This Agreement may be amended only by written instrument signed by both parties. 

8. Governing Law 

     This Agreement shall be governed by and construed in accordance with the laws of the State of 
Colorado. 

 

IN WITNESS WHEREOF, the parties have executed this Agreement as of the date first above written. 

 

CITY OF FLORENCE, COLORADO 

 

By: ________________________ 

    Mayor 

 

ATTEST: 

 

________________________ 

City Clerk 

 

JUDGE: 

 

________________________ 

Larry D. Allen 



CITY OF FLORENCE 
600 West 3rd Street 

Florence, Colorado 81226 
(719) 784-4848

cityofflorence@florencecolorado.org 
www.florencecolorado.org 

City Manager Report 

April 18, 2025 – April 29, 2025 

Meetings with agencies, boards, and committees: 
• Bighorn Roundtable Executive Committee (Tuesday, April 22, 2025)

o Attended a meeting of the Bighorn Roundtable Executive Committee
• Audit Interview (Thursday, April 24, 2025)

o Met with the contractor conducting the City’s annual audit as part of the annual
audit process.

Internal Meetings/Discussion/Projects 

• An updated compensation schedule for employees is in the final stages of development.
This proposed schedule provides a more modern approach to the City’s compensation
structure, while keeping all employees within their current pay range, meaning no
compensation adjustments will be required should Council elect to adopt the plan at a
the May 19, 2025, City Council meeting.

• Staff is nearing the final stage of completing comprehensive fee updates (excluding
utility rates) and expects to present them to Council in the second quarter of 2025.
These updates involve significant Code revisions as well in order to make future updates
more efficient and streamlined.

• The previously discussed community engagement program allowing citizens the
opportunity to better understand how government works has been scheduled to begin
in late May. We will begin providing notifications and sign-ups the week of May 5.

• Outside Agency Funding applications will be closing May 6, 2025. The review committee
will meet to discuss the applications following this date, and finalists will be invited to
make a presentation to the City Council during a Work session prior to the May 19,
2025, regular City Council meeting.

• The presentation for the 2024 Annual Audit has been tentatively scheduled for the June
16, 2025, Regular City Council Meeting.

• Staff is working on a Fleet program to be presented to the City Council by the end of the
second quarter.

• Water Distribution is in the process of updating and streamlining the meter reading
process in order to improve efficiency and reduce the need for manual reads.
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