
 

 
 FLORENCE CITY COUNCIL    

Regular Meeting Agenda 
Monday, June 16, 2025, 6:30 PM 

 
Watch this meeting live on the City’s YouTube channel at 

https://www.youtube.com/@CityofFlorenceCO 
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1) CALL TO ORDER & PLEDGE OF ALLEGIANCE  
City Council Chambers, 600 W. 3rd Street, Florence, CO 81226 

 

2) ROLL CALL: 
   Mayor Wolfe  

Councilman Vanhoutan  
Councilman Stiefel  
Councilwoman Stone  
Councilman Mergelman  
Councilwoman Gardner  
Councilwoman MacKinnon  

 
3) PRESENTATIONS 

a) 2024 Audit Presentation 
 

4) PUBLIC COMMENTS 
Any matter on this agenda may, at the discretion of the governing body, be opened for  
public comment and discussion (three minutes). 

 
5) CONSENT AGENDA 

a) Consider approving the minutes as written for the Regular City Council Meeting on June 2, 
2025, and the Special Meeting Minutes on June 10, 2025 

b) Consider approving City expenditures prepared on June 5, 2025, in the amount of $363,496.66, 
and June 12, 2025 in the amount of $67,719.38 

c) Consider approving the annual liquor license renewal for the Rialto 
d) Consider approving the annual liquor license renewal for Barn & Barrel 
e) Consideration of Approval of an Intergovernmental Agreement (IGA) Between the City of 

Florence and the District Attorney’s Office for Use of the Florence Shooting Range  
f) Consider approval of the waiver of admission fees to the Florence Municipal Pool on July 4, 

2025, in celebration of Independence Day.  
g) Consider entering into an employment agreement with Police Chief Sean Humphrey for the 

Interim City Manager position. 
h) Consider entering into an agreement for recruitment services for the City Manager position. 

  
6) NEW BUSINESS 

a) Consider adopting an Ordinance setting the ballot language to be used in the November 4, 2025, 
coordinated general election regarding the extension of an existing sales tax. 

 
7) COUNCIL REPORTS 

a) City Council Reports 
b) City Manager Reports 

 
8) EXECUTIVE SESSION(S): IF NECESSARY 

Pursuant to C.R.S. §24-6-402(4)(b), an executive session for the purpose of conferencing with an 
attorney for the local public body for the purposes of receiving legal advice on specific legal 
questions pertaining to any item listed on the agenda herein and/or any related discussion that may 

https://www.youtube.com/@CityofFlorenceCO
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arise thereto. Such executive session may be entered into at any time or at any point on the agenda, 
if necessary and with the requisite Council approval. 
 

9) ADJOURNMENT: Adjournment until the next regular City Council Meeting  
Monday, July 7, 2025 



 
COUNCIL DISCUSSION FORM                   
MEETING DATE:  JUNE 16, 2025 
STAFF CONTACT:  FINANCE OFFICER LORI COBLER 
 
 
Agenda Item: Presentation of the 2024 Audit 
 
Department: Administration  
 
 
Background/Description of Item:  
 
Uli Keeley, CPA, of Prospective Business Solutions will present the results of the City of Florence’s 
statutorily required annual routine audit for Fiscal Year 2024. 
 
Attachments: 

• Independent Auditor’s report 
• Management Discussion and Analysis 

 
Please note: The Audit is available in full (including supporting documentation for these summaries) 
on the City of Florence’s website at Finance Department | City Of Florence (colorado.gov) under the 
“Audited Financial Statements” tab near the bottom of the page 
 
 

https://cityofflorence.colorado.gov/city-departments/finance-department




































































































































FLORENCE CITY COUNCIL   
Regular Meeting Minutes 

Monday, June 2, 2025, 6:30 PM 

Watch this meeting live on the City’s YouTube channel at 
https://www.youtube.com/@CityofFlorenceCO 
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1) CALL TO ORDER & PLEDGE OF ALLEGIANCE
City Council Chambers, 600 W. 3rd Street, Florence, CO 81226

Mayor Wolfe called the meeting to order at 6:30 p.m. with the Pledge of Allegiance. 

2) ROLL CALL:
   Mayor Wolfe Present 

Councilman Vanhoutan Present 
Councilman Stiefel Present 
Councilwoman Stone Present 
Councilman Mergelman Present 
Councilwoman Gardner Present 
Councilwoman MacKinnon Absent 

OTHERS PRESENT: City Clerk Cortlyne Huppe, City Manager Amy Nasta, and City Attorney 
Dan Findlay. 

3) PUBLIC COMMENTS
Any matter on this agenda may, at the discretion of the governing body, be opened for
public comment and discussion (three minutes).

Kevin Muhmalji- PO Box 19, Coal Creek 
Expressed discontent over the City’s transparency. 

4) CONSENT AGENDA
a) Consider approving the minutes as written for the Regular City Council Meeting on May 19, 

2025
b) Consider approving City expenditures prepared on May 22, 2025, in the amount of $60,430.72
c) Consider approving the annual liquor license renewal for Big D’s Superfoods
d) Consider authorizing the Mayor to sign a letter of support on behalf of the City Council for the

Holcim US Grant Application to the US Department of Energy Point Source Carbon Capture 

Large-Scale Projects

Mayor Wolfe requested item 4d be removed from the Consent Agenda.

Councilor Stone motioned to approve the Consent Agenda, excluding item 4d. Councilor 

Mergelman seconded. With the Councilmembers voting in favor of the motion, the motion 

carried.

City Manager Amy Nasta stated this item was removed from the agenda by Holcim’s request. 

Councilor Vanhoutan motioned to table Consent Agenda item 4d. Councilor Gardner seconded. 

With the Councilmembers voting in favor of the motion, the motion carried.

https://www.youtube.com/@CityofFlorenceCO
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5) OLD BUSINESS
a) Consider adopting the second reading of Ordinance No. 5-2025, an Ordinance creating a new

base salary structure for the City of Florence, Colorado, based on position classification

City Manager Nasta stated this is the required second reading of the position classification
Ordinance.

Motion to adopt the second reading of Ordinance No. 5-2025, an Ordinance creating a new base
salary structure for the City of Florence, Colorado, based on position classifications: Councilor
Stone
Seconded by: Councilor Mergelman
6 Ayes
Motion passed: 6 – 0

6) NEW BUSINESS
a) Award funding under the City of Florence’s Outside Agency Funding Requests Program for 2025

Mayor Wolfe thanked all of the entities for participating in the program and explained the funding
allocation process from the 5 p.m. City Council workshop.

Award the Florence Arts Council funding in the amount of $2,800 under the City of Florence’s
Outside Agency Funding Requests Program: Councilor Stone
Seconded by: Councilor Gardner
6 Ayes
Motion passed: 6 – 0

Award the Florence Chamber of Commerce funding in the amount of $2,600 under the City of
Florence’s Outside Agency Funding Requests Program: Councilor Stiefel
Seconded by: Councilor Stone
6 Ayes
Motion passed: 6 – 0

Award Florence Historical Archives, Inc. funding in the amount of $750 under the City of
Florence’s Outside Agency Funding Requests Program: Councilor Vanhoutan
Seconded by: Councilor Stone
6 Ayes
Motion passed: 6 – 0

Award Florence Merchants Association funding in the amount of $3,600 under the City of
Florence’s Outside Agency Funding Requests Program: Councilor Stone
Seconded by: Councilor Gardner
6 Ayes
Motion passed: 6 – 0

Award Florence Pioneer Museum and Research Center funding in the amount of $2,000 under the
City of Florence’s Outside Agency Funding Requests Program: Councilor Stiefel
Seconded by: Councilor Mergelman
6 Ayes
Motion passed: 6 – 0

Award Florence Senior Community Center funding in the amount of $2,400 under the City of
Florence’s Outside Agency Funding Requests Program: Councilor Mergelman
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Seconded by: Councilor Vanhoutan 
6 Ayes 
Motion passed: 6 – 0 

Award Fremont County Crime Stoppers funding in the amount of $900 under the City of 
Florence’s Outside Agency Funding Requests Program: Councilor Stone 
Seconded by: Councilor Gardner 
6 Ayes 
Motion passed: 6 – 0 

Award JJ’s Helping Paws funding in the amount of $1,500 under the City of Florence’s Outside 
Agency Funding Requests Program: Councilor Stiefel 
Seconded by: Councilor Mergelman 
6 Ayes 
Motion passed: 6 – 0 

Award Miller-Kito American Legion Post 25 funding in the amount of $1,000 under the City of 
Florence’s Outside Agency Funding Requests Program: Councilor Stone 
Seconded by: Councilor Gardner 
6 Ayes 
Motion passed: 6 – 0 

Award Nature’s Educators funding in the amount of $750 under the City of Florence’s Outside 
Agency Funding Requests Program: Councilor Stone 
Seconded by: Councilor Mergelman Vanhoutan 
6 Ayes 
Motion passed: 6 – 0 

Award Pioneer Day Board funding in the amount of $1,700 under the City of Florence’s Outside 
Agency Funding Requests Program: Councilor Stiefel 
Seconded by: Councilor Vanhoutan 
6 Ayes 
Motion passed: 6 – 0 

b) Consider adopting a Resolution amending the ARPA Tree Maintenance Program for the City of
Florence, Colorado, to include guidelines on tree replacement and replanting locations

City Manager Nasta explained this Resolution provides an amendment to the original ARPA Tree 
Maintenance Program. It outlines details on the replanting of trees removed from the ARPA 
program. She also confirmed detailed record keeping would be utilized for the program.

Motion to adopt Resolution No. 6-2025, a Resolution amending the ARPA Tree Maintenance 
Program for the City of Florence, Colorado, to include guidelines on tree replacement and 
replanting locations: Councilor Gardner
Seconded by: Councilor Stone
6 Ayes
Motion passed: 6 – 0

7) COUNCIL REPORTS
a) City Council Reports

Councilor Vanhoutan attended the federal prison’s community outreach meeting.
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Councilor Mergelman attended FEDC, business after hours, and announced the Florence farmer’s 
market would open on Thursday. 

Councilor Gardner thanked the city crew for their work on Union Highland Cemetery. 

Councilor Stone attended business after hours and expressed excitement over the 2025 pool 
season.  

Mayor Wolfe reminded the City Council that they are sponsoring the band for the July 4th festival, 
and announced bike to work day. He attended the noxious weeds meeting, prison community 
outreach meeting, and business after hours. He also announced the upcoming CDOT open house 
meeting for the Highway 115 project, and Coal Creek’s new playground grand opening.  

b) City Manager Reports

City Manager Nasta was working on the City’s upcoming master plan project and made a small
update to the quarterly tree report.

City Clerk Cortlyne Huppe elaborated on details for the City’s July 4th Festival and 2025 pool
season.

8) EXECUTIVE SESSION(S): IF NECESSARY
Pursuant to C.R.S. Section 24-6-402(4)(f), discussion of a personnel issue, specifically the City
Manager's performance review and not involving: any specific employees who have requested
discussion of the matter in open session; any member of this body or any elected official; the
appointment of any person to fill an office of this body or of an elected official; or personnel policies
that do not require the discussion of matters personal to particular employees.

Councilor Stiefel motioned to enter executive session at 6:55 p.m., C.R.S. Section 24-6-402(4)(f), 
discussion of a personnel issue, specifically the City Manager's performance review and not 
involving: any specific employees who have requested discussion of the matter in open session; any 
member of this body or any elected official; the appointment of any person to fill an office of this 
body or of an elected official; or personnel policies that do not require the discussion of matters 
personal to particular employees. 
Seconded by: Councilor Vanhoutan 
6 Ayes 
Motion Passed: 6 - 0  

Attendees of the executive session were the City Council, the City Attorney, and the City Manager. 
The executive session adjourned at 8:13 p.m. 

Pursuant to C.R.S. §24-6-402(4)(b), an executive session for the purpose of conferencing with an 
attorney for the local public body for the purposes of receiving legal advice on specific legal 
questions pertaining to any item listed on the agenda herein and/or any related discussion that may 
arise thereto. Such executive session may be entered into at any time or at any point on the agenda, 
if necessary and with the requisite Council approval. 
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9) ADJOURNMENT: Adjournment until the next regular City Council Meeting
Monday, June 16, 2025

Councilor Stiefel motioned to adjourn the meeting. Councilor Stone seconded. With all of the 
Councilmembers voting in favor of the motion, the motion carried.  
Mayor Wolfe adjourned the City Council Meeting at 8:14 p.m. 

CITY OF FLORENCE, CO 

BY: _______________________________ 
Steve Wolfe, Mayor 

RESPECTFULLY SUBMITTED: _____________________________ 
Cortlyne Huppe, City Clerk 



FLORENCE CITY COUNCIL   
Special Meeting Minutes 

Tuesday, June 10, 2025, 3:00 PM 

Watch this meeting live on the City’s YouTube channel at 
https://www.youtube.com/@CityofFlorenceCO 
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1) CALL TO ORDER & PLEDGE OF ALLEGIANCE
City Council Chambers, 600 W. 3rd Street, Florence, CO 81226

Mayor Wolfe called the meeting to order at 3:00 p.m. with the Pledge of Allegiance. 

2) ROLL CALL:
   Mayor Wolfe Present 

Councilman Vanhoutan Present 
Councilman Stiefel Absent 
Councilwoman Stone Present 
Councilman Mergelman Present 
Councilwoman Gardner Present 
Councilwoman MacKinnon Present 

OTHERS PRESENT: City Clerk Cortlyne Huppe, City Manager Amy Nasta, Public Works Director 
Sam Elstun, Regional Water Superintendent Brandon Harris, Utility Billing Clerk Quiana Hess, Chief 
of Police Sean Humphrey, and City Attorney Dan Findlay. 

3) EXECUTIVE SESSION(S): IF NECESSARY
Pursuant to C.R.S. §24-6-402(4)(b) and (f), an executive session to discuss a personnel issue,
specifically the City Manager’s resignation and related next steps, and for the purpose of conferencing
with an attorney for the local public body for the purposes of receiving legal advice on specific legal
questions pertaining to any item listed on the agenda herein and/or any related discussion that may
arise thereto. Such executive session may be entered into at any time or at any point on the agenda,
if necessary and with the requisite Council approval.

Councilor MacKinnon motioned to enter executive session at 3:02 p.m., C.R.S. §24-6-402(4)(b) 
and (f), an executive session to discuss a personnel issue, specifically the City Manager’s 
resignation and related next steps, and for the purpose of conferencing with an attorney for the local 
public body for the purposes of receiving legal advice on specific legal questions pertaining to any 
item listed on the agenda herein and/or any related discussion that may arise thereto. Such executive 
session may be entered into at any time or at any point on the agenda, if necessary and with the 
requisite Council approval. 
Seconded by: Councilor Vanhoutan 
6 Ayes 
Motion Passed: 6 - 0 

Attendees of the executive session were the City Council, the City Attorney, the City Manager, 
Finance Officer, City Clerk and Chief of Police. The executive session adjourned at 3:39 p.m. 

4) NEW BUSINESS
a) Issuance of Council Statement
b) Discussion and Direction on Interim City Manager Appointment

Motion to appoint Chief Humphrey as the Interim City Manager and direct the City Attorney to
negotiate an employee contract agreement: Councilor Stone

https://www.youtube.com/@CityofFlorenceCO
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Seconded by: Councilor Mergelman 
6 Ayes 
Motion Passed: 6 - 0 

c) Discussion and Direction on City Manager Recruitment Process

Motion to direct staff to explore third-party recruitment opportunities and present them to City
Council for approval: Councilor MacKinnon
Seconded by: Councilor Vanhoutan
6 Ayes
Motion Passed: 6 - 0

d) Discussion and Direction on Potential Adjustments to Current City Priorities and Project
Timelines

No action was taken.

5) COUNCIL REPORTS
a) Acceptance of City Manager Resignation

The City Council accepted the City Manager’s resignation. Councilor Mergelman then delivered
the City Council Statement on the departure of City Manager Amy Nasta.

Utility Billing Clerk Quiana Hess shared the City of Florence Staff Statement on the departure of
City Manager Amy Nasta.

b) City Council Reports

Kevin Muhmalji approached the dais for unapproved public comment and interrupted the meeting,
prompting safety concerns for staff, council, and audience members.

City Council removed themselves from the dais until the disruption was over, then returned to
continue the meeting.

City Councilmembers expressed heartfelt gratitude and sincere appreciation for City Manager
Nasta’s dedicated service to the City, offering emotional and uplifting remarks in recognition of her
leadership and impact.

6) ADJOURNMENT: Adjournment until the next regular City Council Meeting
Monday, June 16, 2025

Councilor Stone motioned to adjourn the meeting. Councilor Vanhoutan seconded. With all of 
the Councilmembers voting in favor of the motion, the motion carried.  
Mayor Wolfe adjourned the City Council Meeting at 4:02 p.m. 

CITY OF FLORENCE, CO 

BY: _______________________________ 
Steve Wolfe, Mayor 

RESPECTFULLY SUBMITTED: _____________________________ 
Cortlyne Huppe, City Clerk 
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Payment due dates: 6/2/2025 - 6/5/2025 Jun 12, 2025  03:38PM

Report Criteria:

Detail report type printed

Vendor Invoice GL Account Invoice Invoice Discount Check Check Check

Number Name Number Description Seq Date Amount Amount Amount Number Issue Date

71 CANON RENTAL CENTER MAY 2025 0143103500 303796 Portable 1 05/31/2025 84.00 .00 84.00 46064 06/05/2025

MAY 2025 0144203500 303615  cemetary 2 05/31/2025 75.00 .00 75.00 46064 06/05/2025

MAY 2025 0145204583 303615 Skate park 3 05/31/2025 75.00 .00 75.00 46064 06/05/2025

MAY 2025 0145205000 303287  lions park 4 05/31/2025 82.50 .00 82.50 46064 06/05/2025

          Total 71: 316.50 .00 316.50

155 FLORENCE CHAMBER O 2025 NON P 0146009100 2025 Outside Agency FUn 1 06/04/2025 2,600.00 .00 2,600.00 46071 06/05/2025

          Total 155: 2,600.00 .00 2,600.00

397 U S POSTAL SERVICE JUNE BILLIN 0241503100 UTILITY BILLING 1 06/03/2025 602.39 .00 602.39 Multiple 06/05/2025

          Total 397: 602.39 .00 602.39

861 CIRSA WINVI10045 0142101960 DEDUCTIBLE WC 1 05/07/2025 500.00 .00 500.00 Multiple 06/05/2025

          Total 861: 500.00 .00 500.00

923 ALSCO LDEN311546 0143102000 UNIFORM RENTAL-Street 1 05/21/2025 193.11 .00 193.11 46061 06/05/2025

LDEN311875 0143102000 UNIFORM RENTAL-Street 1 05/28/2025 193.11 .00 193.11 46061 06/05/2025

LDEN312218 0140608420 MATS 1 06/04/2025 63.16 .00 63.16 46061 06/05/2025

LDEN312218 0143102000 UNIFORM RENTAL-Street 1 06/04/2025 184.22 .00 184.22 46061 06/05/2025

          Total 923: 633.60 .00 633.60

934 UNCC 225050581 0243808090 LINE LOCATES 1 05/31/2025 68.32 .00 68.32 46092 06/05/2025

          Total 934: 68.32 .00 68.32

994 ECONO SIGN & BARRICA 10-996536 0143107540 Street Signs 1 05/23/2025 805.02 .00 805.02 46068 06/05/2025

          Total 994: 805.02 .00 805.02

1203 SE WATER ACTIVITY ENT COMD25-15 0249509063 CARRY OVER SURCHAR 1 05/20/2025 5,231.63 .00 5,231.63 46088 06/05/2025

PWMD25-11 0249509063 PROJECT WATER 1 05/20/2025 2,409.00 .00 2,409.00 46088 06/05/2025
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Payment due dates: 6/2/2025 - 6/5/2025 Jun 12, 2025  03:38PM

Vendor Invoice GL Account Invoice Invoice Discount Check Check Check

Number Name Number Description Seq Date Amount Amount Amount Number Issue Date

          Total 1203: 7,640.63 .00 7,640.63

1291 PRICE PIONEER MUSEU 2025 OUTSI 0146009100 2025 Outside Agency Fund 1 06/04/2025 2,000.00 .00 2,000.00 46085 06/05/2025

          Total 1291: 2,000.00 .00 2,000.00

1312 FLORENCE MERCHANTS  2025 OUTSI 0146009100 2025 Outside Agency Fund 1 06/04/2025 3,600.00 .00 3,600.00 46073 06/05/2025

          Total 1312: 3,600.00 .00 3,600.00

1718 BLACK HILLS ENERGY 1225088862  0140608600 CEMETERY HOUSE 1 05/14/2025 59.90 .00 59.90 20256022 05/20/2025

1944485829  0145207830 RIVER PARK 1 05/13/2025 77.84 .00 77.84 20256021 05/20/2025

4197016039  0144207700 CEMETERY SPRINKLERS 1 05/14/2025 62.04 .00 62.04 20256024 05/20/2025

7296507422  0243557690 NEWLIN CABIN 1 05/12/2025 241.48 .00 241.48 20256023 05/20/2025

          Total 1718: 441.26 .00 441.26

1954 FLORENCE SENIOR CEN 2025 OUTSI 0146009100 2025 Outside Agency Fund 1 06/04/2025 2,400.00 .00 2,400.00 46074 06/05/2025

          Total 1954: 2,400.00 .00 2,400.00

1955 FLORENCE ARTS COUN 2025 OUTSI 0146009100 2025 Outside Agency Fund 1 06/04/2025 2,800.00 .00 2,800.00 46070 06/05/2025

          Total 1955: 2,800.00 .00 2,800.00

1965 PRAIRIE MOUNTAIN medi 419562 0141107300 LEGAL PUBLICATIONS 1 05/31/2025 601.92 .00 601.92 46084 06/05/2025

          Total 1965: 601.92 .00 601.92

2052 MARTIN MARIETTA MATE 45872761 1743107573 ASPHALT 1 05/21/2025 1,077.36 .00 1,077.36 46078 06/05/2025

          Total 2052: 1,077.36 .00 1,077.36

2281 PENROSE TRACTOR AN TOW FPD 20 0142107420 TOW FEE 1 05/31/2025 504.79 .00 504.79 46082 06/05/2025

          Total 2281: 504.79 .00 504.79

2341 CRCA 2025-0243 0142305200 3rd quarter cost share 1 06/03/2025 59,970.23 .00 59,970.23 46067 06/05/2025
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Payment due dates: 6/2/2025 - 6/5/2025 Jun 12, 2025  03:38PM

Vendor Invoice GL Account Invoice Invoice Discount Check Check Check

Number Name Number Description Seq Date Amount Amount Amount Number Issue Date

          Total 2341: 59,970.23 .00 59,970.23

2460 LANGSTON CONCRETE 16820 1743107573 SOUTH PIKES PEAK ROA 1 04/30/2025 232,410.00 .00 232,410.00 46077 06/05/2025

          Total 2460: 232,410.00 .00 232,410.00

2475 TRI-STATE FIREWORKS I 1013 0757702025 FIREWORKS 1 05/22/2025 16,000.00 .00 16,000.00 46090 06/05/2025

          Total 2475: 16,000.00 .00 16,000.00

2693 CH2M Hill Engineers, Inc. 709336CH02 0243707890 Task Order #2   Airport Wat 1 05/28/2025 1,480.75 .00 1,480.75 46065 06/05/2025

          Total 2693: 1,480.75 .00 1,480.75

2882 Fiber Platform, LLC SI-25-022149 0142105000 Ethernet Access PD 1 06/01/2025 1,532.00 .00 1,532.00 46069 06/05/2025

          Total 2882: 1,532.00 .00 1,532.00

2938 American Legion Post 002 2025 OUTSI 0146009100 2025 Outside Agency Fund 1 06/05/2025 1,000.00 .00 1,000.00 46063 06/05/2025

          Total 2938: 1,000.00 .00 1,000.00

2947 SECOM, INC 377805 06/0 0241505000 Internet 1 06/05/2025 70.16 .00 70.16 Multiple 06/05/2025

          Total 2947: 70.16 .00 70.16

3008 Great American Financial S 39253207 0141503500 Lease on copier 1 05/19/2025 337.00 .00 337.00 46075 06/05/2025

          Total 3008: 337.00 .00 337.00

3027 Nature's Educator 2025 OUTSI 0146009100 2025 Oustide Agency Fund 1 06/04/2025 750.00 .00 750.00 46080 06/05/2025

          Total 3027: 750.00 .00 750.00

3045 JJ's Helping Paws 2025 OUTSI 0146009100 2025 Outside Agency Fund 1 06/04/2025 1,500.00 .00 1,500.00 46076 06/05/2025

          Total 3045: 1,500.00 .00 1,500.00

3054 Florence Historical Archive 2025 OUTSI 0146009100 2025 Outside Agency Fund 1 06/04/2025 750.00 .00 750.00 46072 06/05/2025
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Payment due dates: 6/2/2025 - 6/5/2025 Jun 12, 2025  03:38PM

Vendor Invoice GL Account Invoice Invoice Discount Check Check Check

Number Name Number Description Seq Date Amount Amount Amount Number Issue Date

          Total 3054: 750.00 .00 750.00

3110 Old School Concrete & Re ADA SIDEW 1743107570 ADA Sidewalk Replacemen 1 05/19/2025 4,963.50 .00 4,963.50 46081 06/05/2025

          Total 3110: 4,963.50 .00 4,963.50

3114 Wyatt Legal Services PLLC 110 0141105300 City Attorney 1 06/05/2025 6,461.00 .00 6,461.00 Multiple 06/05/2025

          Total 3114: 6,461.00 .00 6,461.00

3115 Rocco F. Meconi, PC MARCH AND  0141203700 500 S Union Clean up 1 06/04/2025 1,248.00 .00 1,248.00 46087 06/05/2025

MARCH AND  0141203700 March and April 2025 Pros 2 06/04/2025 1,657.50 .00 1,657.50 46087 06/05/2025

          Total 3115: 2,905.50 .00 2,905.50

3156 Republic Services#653 0653006479 0143204100 City Of Florence - Trash Se 1 06/05/2025 1,420.26 .00 1,420.26 Multiple 06/05/2025

0653006748 0143204100 City Of Florence - Trash Se 1 06/03/2025 39.00 .00 39.00 Multiple 06/05/2025

0653006754 0143204100 City Of Florence - Trash Se 1 06/03/2025 48.75 .00 48.75 Multiple 06/05/2025

          Total 3156: 1,508.01 .00 1,508.01

3169 VIVID ENGINEERING GR D252874-3 0249509043 Asphalt Compression  N 67  1 05/28/2025 770.00 .00 770.00 46093 06/05/2025

          Total 3169: 770.00 .00 770.00

3194 Miss Independent Distributi 624896311 0444152400 Little Debbie- Pool Conces 1 05/21/2025 252.16 .00 252.16 46079 06/05/2025

624896354 0444152400 Little Debbie- Pool Conces 1 05/29/2025 94.56 .00 94.56 46079 06/05/2025

          Total 3194: 346.72 .00 346.72

3215 Pioneer Day Association, I 2025 OUTSI 0146009100 2025 Outside Agency Fund 1 06/04/2025 1,700.00 .00 1,700.00 46083 06/05/2025

          Total 3215: 1,700.00 .00 1,700.00

3249 Amber L. Dickson 13456 0140608755 May Cleaning 2025 1 05/31/2025 1,400.00 .00 1,400.00 46062 06/05/2025

          Total 3249: 1,400.00 .00 1,400.00

3256 WSB LLC R-024183-00 0243707890 Mobilization Line Located 1 05/30/2025 1,050.00 .00 1,050.00 46094 06/05/2025
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Payment due dates: 6/2/2025 - 6/5/2025 Jun 12, 2025  03:38PM

Vendor Invoice GL Account Invoice Invoice Discount Check Check Check

Number Name Number Description Seq Date Amount Amount Amount Number Issue Date

          Total 3256: 1,050.00 .00 1,050.00

          Grand Totals:  363,496.66 .00 363,496.66

Report Criteria:

Detail report type printed
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Check issue dates: 6/9/2025 - 6/12/2025 Jun 12, 2025  02:16PM

Report Criteria:

Detail report type printed

Vendor Invoice GL Account Invoice Invoice Discount Check Check Check

Number Name Number Description Seq Date Amount Amount Amount Number Issue Date

7 FREMONT SANITATION D MAY 2025 0140608635 10938-4760 Muni Annex 1 05/28/2025 60.45 .00 60.45 20250620 06/12/2025

MAY 2025 0444152100 10910-2537 Pool 2 05/28/2025 34.53 .00 34.53 20250620 06/12/2025

MAY 2025 0140608440 10829-2459 Museum 3 05/28/2025 34.53 .00 34.53 20250620 06/12/2025

MAY 2025 0140608751 10935-4758 4 05/28/2025 34.53 .00 34.53 20250620 06/12/2025

MAY 2025 0140608635 10936-4759 5 05/28/2025 34.53 .00 34.53 20250620 06/12/2025

MAY 2025 0140608751 22838-4761 6 05/28/2025 34.53 .00 34.53 20250620 06/12/2025

MAY 2025 0140608635 10837-2467 Water Plant 7 05/28/2025 34.53 .00 34.53 20250620 06/12/2025

MAY 2025 0140608751 10838-2468 City Shop 8 05/28/2025 34.53 .00 34.53 20250620 06/12/2025

          Total 7: 302.16 .00 302.16

149 ROCKY MOUNTAIN BANK  MAY BANK F 0241505550 Bank Fees 1 05/31/2025 15.95 .00 15.95 20250620 06/12/2025

          Total 149: 15.95 .00 15.95

193 GOBINS AR4830547 0141503700 Ink cartridges for printer 1 06/02/2025 258.10 .00 258.10 46102 06/12/2025

          Total 193: 258.10 .00 258.10

227 JIMS TIRE SERVICE I-394367 0143104500 Tires/ALL DUMP TRUCKS 1 04/18/2025 570.81 .00 570.81 46103 06/12/2025

          Total 227: 570.81 .00 570.81

245 KRASSA & MILLER, LLC MAY 2025 0243707890 LEGAL FEES 1 05/31/2025 1,403.64 .00 1,403.64 46104 06/12/2025

          Total 245: 1,403.64 .00 1,403.64

332 Pueblo Dept of Public Heal MAY 2025 0243707810 WATER TESTING 1 05/31/2025 168.00 .00 168.00 46108 06/12/2025

          Total 332: 168.00 .00 168.00

923 ALSCO LDEN310196 0143102000 UNIFORM RENTAL-Street 1 04/23/2025 206.98 .00 206.98 46096 06/12/2025

LDEN310525 0143102000 UNIFORM RENTAL-Street 1 04/30/2025 237.47 .00 237.47 46096 06/12/2025

          Total 923: 444.45 .00 444.45

1229 CASELLE, INC. INV-07281 0241505600 Software Support - Court 1 06/01/2025 231.15 .00 231.15 46098 06/12/2025
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INV-07281 0241505600 Software Support - Water 2 06/01/2025 1,091.00 .00 1,091.00 46098 06/12/2025

INV-07281 0141505600 Software Support - Admin 3 06/01/2025 726.85 .00 726.85 46098 06/12/2025

          Total 1229: 2,049.00 .00 2,049.00

1253 AT & T MOBILITY 2872917141 0141505000 ADMIN 1 05/28/2025 183.04 .00 183.04 46097 06/12/2025

2872917141 0144205000 CEMETARY 2 05/28/2025 39.99 .00 39.99 46097 06/12/2025

2872917141 0141505000 EXECUTIVE 3 05/28/2025 47.33 .00 47.33 46097 06/12/2025

2872917141 0142105000 PD 4 05/28/2025 1,755.23 .00 1,755.23 46097 06/12/2025

2872917141 0144005000 PLANNING 5 05/28/2025 165.95 .00 165.95 46097 06/12/2025

2872917141 0444152000 POol 6 05/28/2025 79.98 .00 79.98 46097 06/12/2025

2872917141 0143105000 STREETS 7 05/28/2025 325.79 .00 325.79 46097 06/12/2025

2872917141 0241505000 WATER 8 05/28/2025 1,077.68 .00 1,077.68 46097 06/12/2025

          Total 1253: 3,674.99 .00 3,674.99

1455 SAN ISABEL SERVICES MAY 2025 0243658790 SO PLANT PROPANE 1 05/30/2025 54.35 .00 54.35 46109 06/12/2025

          Total 1455: 54.35 .00 54.35

1718 BLACK HILLS ENERGY 0872425770  0243507640 NEW RAW WATER PUMP 1 06/03/2025 8,411.51 .00 8,411.51 20250619 06/10/2025

2439373063  0243507600 MINNEQUA CANAL PUMP 1 06/03/2025 3,811.77 .00 3,811.77 20250620 06/10/2025

2985218401  0140608510 CITY SHOP 1 06/03/2025 215.13 .00 215.13 20250620 06/10/2025

3075375677  0145207830 QUARTZ PARK 1 06/03/2025 18.84 .00 18.84 20250619 06/10/2025

5372636848  0243507620 W PUMP STATION 1 06/03/2025 219.30 .00 219.30 20250620 06/10/2025

6887028421  0140608632 N PLANT 1 06/03/2025 281.79 .00 281.79 20250620 06/10/2025

7844257155  0243507650 PUMP @ RIVER 1 06/03/2025 1,780.78 .00 1,780.78 20250620 06/10/2025

8890269732  0145207830 PIONEER PARK 1 06/03/2025 90.43 .00 90.43 20250620 06/10/2025

9423297176  0145207830 PAVILION 1 06/03/2025 32.38 .00 32.38 20250619 06/10/2025

9740686534  0444151800 POOL 1 06/03/2025 633.60 .00 633.60 20250619 06/10/2025

          Total 1718: 15,495.53 .00 15,495.53

1719 STAPLES BUSINESS ADV 7005514922 0141503000 admin 1 06/12/2025 107.99 .00 107.99 46110 06/12/2025

          Total 1719: 107.99 .00 107.99

1866 OREILLY AUTOMOTIVE, I 562762 2929 0144204500 2929460398 1 05/28/2025 83.76 .00 83.76 46107 06/12/2025

562762 2929 0144204500 2929460399 2 05/28/2025 225.99 .00 225.99 46107 06/12/2025
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          Total 1866: 309.75 .00 309.75

2046 CASH MOVIE IN TH 0146008030 cash bag 1 06/12/2025 100.00 .00 100.00 46099 06/12/2025

          Total 2046: 100.00 .00 100.00

2460 LANGSTON CONCRETE 17028 1743107573 North McCandles 2025 1 06/05/2024 33,520.00 .00 33,520.00 46105 06/12/2025

          Total 2460: 33,520.00 .00 33,520.00

2614 Amnet Inc. 19112 0444152300 access point for pool Wifi 1 06/12/2025 153.70 .00 153.70 20250621 06/12/2025

          Total 2614: 153.70 .00 153.70

2803 Prospective Business Solut 1458 0241505500 Audit Final 1 06/05/2025 3,301.80 .00 3,301.80 20250621 06/12/2025

1458 0141505500 Audit Final 2 06/05/2025 2,201.20 .00 2,201.20 20250621 06/12/2025

          Total 2803: 5,503.00 .00 5,503.00

2871 Core & Main W975048 0243807930 Fittings 1 05/14/2025 800.76 .00 800.76 46100 06/12/2025

          Total 2871: 800.76 .00 800.76

3098 Eaton Sales and Service, L 0197141-IN 0143103500 Shop Lift Inspection 1 06/05/2025 981.00 .00 981.00 46101 06/12/2025

          Total 3098: 981.00 .00 981.00

3156 Republic Services#653 0653000674 0143204100 City Of Florence - Trash Se 1 05/31/2025 9.75 .00 9.75 20250620 06/12/2025

0653006754 0143204100 City Of Florence - Trash Se 1 05/31/2025 1,544.45 .00 1,544.45 20250620 06/12/2025

          Total 3156: 1,554.20 .00 1,554.20

3194 Miss Independent Distributi 624896395 0444152400 Little Debbie- Pool Conces 1 06/06/2025 252.00 .00 252.00 46106 06/12/2025

          Total 3194: 252.00 .00 252.00

          Grand Totals:  67,719.38 .00 67,719.38
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COUNCIL ACTION FORM                   
MEETING DATE: JUNE 16, 2025 
STAFF CONTACT: CORTLYNE HUPPE, CITY CLERK 
 
 
Agenda Item: Consider approving the annual liquor license renewal for the Rialto Theater 
 
Department: Administration  
 
 
Staff Recommendation: 
Approve the annual liquor license renewal for the Rialto Theater 
 
Background/Description of Item: 
The Rialto Theater is located at 209 West Main Street. The applicant has submitted all required 
renewal documentation. 
 
Financial Impact: 
The City fee for this application was $141.25. 
 
Suggested Motion: 
Approve the annual liquor license renewal for the Rialto Theater 
 
 



 
COUNCIL ACTION FORM                   
MEETING DATE: JUNE 16, 2025 
STAFF CONTACT: CORTLYNE HUPPE, CITY CLERK 
 
 
Agenda Item: Consider approving the annual liquor license renewal for Barn & Barrel 
 
Department: Administration  
 
 
Staff Recommendation: 
Approve the annual liquor license renewal for Barn & Barrel 
 
Background/Description of Item: 
Barn & Barrel is located at 115 West Main Street. The applicant has submitted all required renewal 
documentation. 
 
Financial Impact: 
The City fee for this application was $148.75. 
 
Suggested Motion: 
Approve the annual liquor license renewal for Barn & Barrel. 
 
 



COUNCIL ACTION FORM                   
MEETING DATE: JUNE 16, 2025 
STAFF CONTACT: INTERIM CITY MANAGER CHIEF OF POLICE SEAN HUMPHREY 
 
 
Agenda Item: Consideration of Approval of an Intergovernmental Agreement (IGA) 

Between the City of Florence and the District Attorney’s Office for Use of 
the Florence Shooting Range 

 
Department: Administration/ Police Department 
 
 
Staff Recommendation: 
Staff recommends approval of the Intergovernmental Agreement (IGA) with the District 
Attorney’s Office, allowing for continued and regulated use of the Florence Shooting Range for 
training and instructional purposes. 
 
Background/Description of Item: 
The City of Florence and the District Attorney’s Office have historically coordinated use of the 
Florence Shooting Range, located approximately 1/3 mile east of State Highway 67, North of 
Florence. The revised intergovernmental agreement formalizes this arrangement under updated 
terms and ensures continued shared use of the facility in a manner that is structured, safe, and 
legally compliant. 
 
Under the terms of the IGA, the District Attorney’s Office may conduct firearms training and 
instructional activities provided these activities meet all safety, legal, and procedural 
requirements.  
 
The IGA will be in effect for three (3) years upon execution, with the ability for either party to 
terminate with 60 days’ written notice. 
 
Financial Impact: 
There is no direct financial obligation associated with this IGA.  
 
Attachments included: 

• Draft Intergovernmental Agreement  
 

Suggested Motion: 
Motion to approve the Intergovernmental Agreement between the City of Florence and the  
District Attorney’s Office regarding shared use of the Florence Shooting Range, as  
presented. 



INTERGOVERNMENTAL AGREEMENT BETWEEN THE DISTRICT ATTORNEY'S OFFICE AND THE 

CITY OF FLORENCE CONCERNING USE OF THE CITY OF FLORENCE SHOOTING RANGE 

THIS AGREEMENT is made and entered into thisLfT:7-l day of June 2025, by and between the City of 
Florence (hereinafter "Florence") and the 11th Judicial District Attorney's Office (hereinafter "The DA's 
Office") and collectively referred to as "Parties". 

In consideration of their mutual rights and obligations as set forth below, the Parties agree as follows: 

1. Authority for Agreement

This Agreement is being entered into by the Parties pursuant to the authority granted to municipalities in 
Colorado Revised Statute 29-1-203, which allows governments to cooperate or contract with one another 
to provide any function, service or facility lawfully authorized to each of the cooperating or contracting units. 

2. Term of Agreement, Withdrawal or Dissolution

This Agreement shall be effective upon execution by both Parties and shall remain in effect for three (3) 
years, unless terminated sooner. Either Party may terminate this Agreement for any reason upon a written 
notice that shall be effective after 60 days of such notice being provided to both Parties. 

3. Obligations of Each Party

3.1 The DA's Office shall be able to use the City of Florence Shooting Range (hereinafter "Florence
Range") located 1/3 mile east of State Highway 67, North of Florence, comprising the plot with the legal
description of N2NW4 SEC 15-19-69 & NE4NE4SEC 16-19-69.

3.2 The DA's Office shall: ( 1) make contact with Combined Regional Communications Agency Dispatch 
(hereinafter "CRCA Dispatch"), notifying them of the duration of time that The DA's Office shall be on the 
range, and the type of training being conducted; (2) raise both range flags at the designated poles during 
any live-fire exercises; (3) remove both range flags when live-fire exercises are completed; and (4) notify 
CRCA Dispatch when training has been completed. 

3.3 Scheduling of The DA's Office range usage shall be done via web at www.skedda.com, or as 
otherwise directed by Florence. 

3.4 The DA's Office shall always remain in contact with CRCA Dispatch while using the Florence 
Range. 

3.5 The DA's Office shall maintain training documentation of all lesson plans that the Florence Range 
shall use including mandatory safety plans for officers engaged within the training exercises. 

3.6 Use of the Florence Range shall always be under the supervision and control of a certified range 
instructor. 

3. 7 Use of select fire weapon platforms shall be for training purposes only and under the direction of a 
certified range instructor. 





COUNCIL ACTION FORM                   
MEETING DATE: JUNE 16, 2025 
STAFF CONTACT: CORTLYNE HUPPE, CITY CLERK 
 
 
Agenda Item: Consider approval of the waiver of admission fees to the Florence Municipal 

Pool on July 4, 2025, in celebration of Independence Day.  
 
Department: Administration  
 
 
Staff Recommendation: 
Approve waived entry fees for the municipal pool on Friday, July 4, 2025, in celebration of  
Independence Day. 
 
Background/Description of Item: 
The City of Florence will be hosting its annual July 4th Festival on Friday, July 4, 2025. A standing 
tradition that brings the community together in celebration of Independence Day. As part of this city-
wide event, the Florence Municipal Pool serves as a central hub for families, youth, and residents 
seeking fun and recreation during the holiday and/or festival.  
 
Historically, the City has waived entry fees to the facility as a gesture of goodwill.    
 
The waiver would only apply to daily swim admission, and would not include lessons, concessions, 
aerobics, or other supplemental programs.  
 
Financial Impact: 
The projected cost to the City is an estimated daily revenue loss of $800 - $1,500, which has been 
evaluated as an impactful community investment. 
 
Suggested Motion: 
Motion to approve the waiver of admission fees to the Florence Municipal Pool on July 4, 
2025, in celebration of Independence Day. 
 
 



COUNCIL ACTION FORM                   
MEETING DATE: JUNE 16, 2025 
STAFF CONTACT:  DAN FINDLAY, CITY ATTORNEY 
 
 
Agenda Item: Consider entering into an employment agreement with Police Chief Sean 

Humphrey for the Interim City Manager position. 
 
Department:  
 
 
Staff Recommendation: 
Enter into an employment agreement with Police Chief Sean Humphrey for the Interim City Manager 
position 
 
Background/Description of Item: 
At the June 10, 2025, Florence City Council Special Meeting, Council appointed Police Chief Sean 
Humphrey to the Interim City Manager position and directed the City Attorney to negotiate an 
employment agreement. 
 
Financial Impact: 
The total financial impact of this item varies based on the duration of the position. 
 
Attachments: 

• Employment agreement 
 
Suggested Motion: 
Authorize the Mayor to enter into an employment agreement with Police Chief Sean Humphrey for 
the Interim City Manager position. 
 
 
 



INTERIM CITY MANAGER EMPLOYMENT AGREEMENT 

This INTERIM EMPLOYMENT AGREEMENT (“Agreement”) is made and entered into effective this 16th 
day of June 2025, by and between the City of Florence, Colorado, a Colorado statutory city (“City”), and 
Sean Humphrey (“Humphrey” or “Interim City Manager”), collectively referred to as the “Parties.” 

RECITALS 

WHEREAS, the City is a statutory city organized and existing pursuant to § 31-1-201 et seq., C.R.S.; and 

WHEREAS, the position of City Manager of the City of Florence, Colorado, was created by Florence 
Municipal Code, Ordinance 423; and 

WHEREAS, the City Council of the City of Florence desires to appoint Humphrey, currently serving as 
Chief of Police, as Interim City Manager during the period in which the City seeks to hire a permanent 
City Manager; and 

WHEREAS, the City Council desires to provide certain benefits, establish certain conditions of interim 
employment, and set the working conditions for Humphrey; and 

WHEREAS, Humphrey desires to accept the appointment as Interim City Manager, all in accordance 
with, and subject to, the terms and conditions of this Agreement. 

NOW, THEREFORE, in consideration of the mutual promises and covenants contained herein, the Parties 
agree as follows: 

1. Appointment and Duties 

The City hereby appoints Humphrey as Interim City Manager to perform the functions and duties of the 
City Manager as set forth in statute, in the ordinances of the City and as otherwise directed by the City 
Council. Humphrey shall continue to serve as Chief of Police during this interim period, unless otherwise 
determined by the City Council. Humphrey agrees to devote sufficient time and attention to the 
performance of Interim City Manager duties as required by the City Council, while balancing his ongoing 
responsibilities as Chief of Police. 

2. Commencement of Duties 

Humphrey shall assume the position of Interim City Manager of the City and commence his duties 
hereunder on or about June 27, 2025 (“Commencement of Duties”). 

3. Term; Termination 

The term of this Agreement shall commence on the effective date above and shall continue until the 
earlier of: (a) the date a new permanent City Manager begins employment; or (b) termination by either 
party upon written notice. Upon the commencement of employment by a new permanent City 
Manager, this Agreement shall automatically terminate, and Humphrey shall return to his prior position 
as Chief of Police, unless otherwise agreed in writing. Either party may terminate this Agreement at any 
time, with or without cause, upon written notice to the other party. In such event, Humphrey shall be 
entitled only to compensation and benefits earned through the date of termination. No severance or 
additional compensation shall be due upon termination of this Agreement, except as expressly provided 
herein. 

4. Compensation and Benefits 



For service as Interim City Manager, Humphrey shall receive a differential pay of $2,000 per pay period, 
in addition to his regular salary as Chief of Police, for the duration of this interim appointment. The 
amount of such differential pay shall be determined by City Council and may be amended by written 
agreement of the Parties. All benefits currently provided to Humphrey as Chief of Police shall continue 
during the interim appointment, except as may be modified herein. No relocation allowance, severance, 
or additional benefits are provided under this interim agreement, except as required by law or City 
policy. 

5. Hours of Work and Exempt Status 

The duties of Interim City Manager may require work outside normal business hours. Humphrey is an 
exempt employee under the Fair Labor Standards Act and will not receive overtime compensation for 
hours worked in excess of forty (40) hours in a workweek. 

6. Indemnification 

The City shall defend and indemnify Humphrey against any claims or actions arising out of his conduct as 
Interim City Manager, to the extent provided by law and the City’s insurance policies, except for acts of 
willful or wanton misconduct or acts outside the scope of employment. 

7. Other Terms and Conditions of Employment 

All other terms and conditions of employment not specifically addressed herein shall be governed by 
City policy and applicable law. This Agreement does not create a property interest in employment or 
alter the at-will status of the Interim City Manager appointment. 

8. Annual Appropriation 

The City’s obligations under this Agreement are subject to annual appropriation by the City Council. In 
the event sufficient funds are not appropriated for the payment of sums due hereunder, this Agreement 
may be terminated by either party without penalty. 

9. Entire Agreement and Severability 

This Agreement constitutes the entire agreement between the Parties regarding the interim 
appointment and supersedes any prior agreements, oral or written, relating to this subject. If any 
provision of this Agreement is held invalid, the remainder shall not be affected. 

10. Effective Date 

This Agreement shall be effective upon execution by both Parties. 

IN WITNESS WHEREOF, the Parties have executed this Agreement as of the date first written above. 

CITY OF FLORENCE, COLORADO 
By: ___________________________ 
Mayor 

SEAN HUMPHREY 
By: ___________________________ 
Interim City Manager 

 



COUNCIL ACTION FORM                   
MEETING DATE: JUNE 16, 2025 
STAFF CONTACT:  CORTLYNE HUPPE, CITY CLERK 
 
 
Agenda Item: Consider entering into an agreement for recruitment services for the City 

Manager position. 
 
Department: Administration 
 
 
Staff Recommendation: 
Enter into an agreement for recruitment services for the City Manager position 
 
Background/Description of Item: 
Note: this item is intended to serve as a placeholder, pending receipt of responses to the 
informal bid solicitation process. At the time of agenda and agenda packet publication, Staff has 
not yet received all potential responses nor evaluated any for viability. As a reminder, Colorado 
Open Meetings Law requires only that the published agenda include all agenda items. The 
Agenda Packet and supporting materials for the agenda items are provided by Staff in the 
interest of transparency, not due to legal requirement. It is anticipated that a supplemental 
packet will be provided in advance of Monday’s meeting with any and all information received by 
that time.  Alternatively, a special meeting can be called if sufficient information is not received 
in time for Council to direct action on Monday. 
 
At the June 10, 2025, Florence City Council Special Meeting, Council directed Staff to initiate 
the process of engaging a recruitment firm to perform recruiting services for the City Manager 
position following the City Manager’s resignation. 
 
Staff has reached out to three (3) recruitment firms following the informal solicitations process 
for items under $50,000 as outlined in the City’s Purchasing Policy.  
 
Financial Impact: 
Funding for this item is available from fund balance in the General Fund, interest income, and 
other sources. Recommendations for the specific funding to be utilized will be based on the 
final contract amount. 
 
Attachments: 
 
 
Suggested Motion: 
Authorize the Mayor to enter into a contract with _______________  in the amount of 
$__________ for recruitment services for the City Manager position. 
 
 
 



COUNCIL ACTION FORM                   
MEETING DATE: JUNE 16, 2025 
STAFF CONTACT:  CORTLYNE HUPPE, CITY CLERK 
 
 
Agenda Item: Consider adopting an Ordinance setting the ballot language to be used in the 

November 4, 2025, coordinated general election regarding the extension of 
an existing sales tax. 

 
Department: Administration 
 
 
Staff Recommendation: 
Adopt Ordinance No. 6-2025, an Ordinance setting the ballot language to be used at the November 
4, 2025, coordinated general election regarding the extension of an existing sales. 
 
Background/Description of Item: 
The City of Florence currently has and for the past ten years has had a 0.5% sales tax which is 
utilized exclusively for the construction, reconstruction, repair, and maintenance of streets and 
other public rights of way within the City. This sales tax is set to sunset on December 31, 2025, 
unless renewed by vote at the combined general election to be held November 4, 2025. If not 
renewed, the City will cease receiving approximately $375,000 annually dedicated to these 
types of project. 
 
The current tax has been in place since 2015. Prior to this, the City had a 0.5% sales tax 
dedicated to funding the municipal pool and other recreation. 
 
The first step in this process is approval of the language to be printed on the ballot. This 
language has been reviewed and approved by the Department of Revenue. 
 
Financial Impact 
The 0.5% sales tax generates approximately $375,000 in revenue annually. 
 
Attachments: 

• Ordinance No. 6-2025 
 
Suggested Motion: 
Adopt Ordinance No. 6-2025, Ordinance setting the ballot language to be used at the November 
4, 2025, coordinated general election as follows: Shall the City of Florence’s existing 0.5% sales 
and use tax, scheduled to sunset on December 31, 2025, be extended until December 31, 
2035, with all revenue to be used exclusively for the construction, reconstruction, repair, and 
maintenance of streets and other public rights of way within the City; and shall the City be 
authorized to collect, retain, and spend such revenue as a voter-approved revenue change 
under article x, section 20 of the Colorado Constitution? 
 
 
 



Ordinance 6-2025, Page 1 
 

ORDINANCE NO. 6- 2025 

SHALL THE CITY OF FLORENCE’S EXISTING 0.5% SALES AND USE TAX, 
SCHEDULED TO SUNSET ON DECEMBER 31, 2025, BE EXTENDED UNTIL 
DECEMBER 31, 2035, WITH ALL REVENUE TO BE USED EXCLUSIVELY FOR THE 
CONSTRUCTION, RECONSTRUCTION, REPAIR, AND MAINTENANCE OF 
STREETS AND OTHER PUBLIC RIGHTS OF WAY WITHIN THE CITY; AND SHALL 
THE CITY BE AUTHORIZED TO COLLECT, RETAIN, AND SPEND SUCH REVENUE 
AS A VOTER-APPROVED REVENUE CHANGE UNDER ARTICLE X, SECTION 20 OF 
THE COLORADO CONSTITUTION? 
 
 

WHEREAS, the condition of City streets and other public rights of way deteriorate with increased 
use and age; and 

WHEREAS, the City’s revenues are insufficient  to address the growing need for street repairs and 
maintenance while meeting other essential budgetary obligations; and 

WHEREAS, in 2015, Florence voters approved dedicating a 0.5% sales and use tax to street and 
rights of way improvements, which is scheduled to sunset December 31, 2025; and 

WHEREAS, the City Council finds it in the best interest of the City to submit this question to the 
voters as required by Article X, Section 20 of the Colorado Constitution (TABOR); 

NOW, THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE 
CITY OF FLORENCE, COLORADO, AS FOLLOWS: 

Section 1. There shall be submitted to the registered electors of the City of Florence, Colorado, at 
the coordinated general election to be held on Tuesday, November 4, 2025, a ballot issue seeking 
approval to extend the existing 0.5% sales and use tax, currently scheduled to expire on December 
31, 2025, for an additional ten years, with all revenues to be used exclusively for the construction, 
reconstruction, repair, and maintenance of City streets and other public rights of way. 

Section 2. At said election, the official ballot shall state the substance of the question to be voted 
upon in substantially the following form, which shall constitute the ballot title, designation, and 
submission clause: 

SHALL THE CITY OF FLORENCE’S EXISTING 0.5% SALES AND USE TAX, SCHEDULED 
TO SUNSET ON DECEMBER 31, 2025, BE EXTENDED UNTIL DECEMBER 31, 2035, WITH 
ALL REVENUE TO BE USED EXCLUSIVELY FOR THE CONSTRUCTION, 
RECONSTRUCTION, REPAIR, AND MAINTENANCE OF STREETS AND OTHER PUBLIC 
RIGHTS OF WAY WITHIN THE CITY; AND SHALL THE CITY BE AUTHORIZED TO 
COLLECT, RETAIN, AND SPEND SUCH REVENUE AS A VOTER-APPROVED REVENUE 
CHANGE UNDER ARTICLE X, SECTION 20 OF THE COLORADO CONSTITUTION? 

  

YES                              
 

NO                                 
   



Ordinance 6-2025, Page 2 
 

Section 3.  

If a majority of the votes cast on the ballot issue are in favor of the measure, the 
City Council shall take all necessary actions to: 

A. Amend the Florence Municipal Code to continue the 0.5% sales and use tax 
rate, effective January 1, 2026, with such rate to sunset on December 31, 2035, 
unless further extended by the voters; and 

B. Ensure that all revenue generated by the continued 0.5% sales and use tax shall 
be used exclusively for the construction, reconstruction, repair, and maintenance 
of City streets and other public rights of way, and that such revenue shall be 
appropriated annually for these purposes until the tax sunsets. 

 
Introduced as an ordinance, passed on its first reading, assigned an ordinance number, and ordered 
published in The Daily Record, the City's official newspaper on this ____ day of ____________, 
2025. 

 
 _______________________________  
Mayor 
 
ATTEST: 
 
_______________________________  
City Clerk 

 

(SEAL) 

Ordinance published in full on _____, 2025, in The Daily Record. 

Passed and adopted on its second reading this ____ day of 2025. 

_______________________________  
Mayor 
 
ATTEST: 
 
_______________________________  
City Clerk 

 

(SEAL) 

Ordinance published by title on  ____, 2025 in The Daily Record. 
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City Manager Report 
 

May 30, 2025 – June 12, 2025 
 

Meetings with agencies, boards, and committees: 
• Board of Zoning Adjustment (Wednesday, June 4, 2025) 

o Attended the June 2025 meeting for the City of Florence’s Board of Zoning Adjustment. 
 
Final Report 
 
This will be my final City Manager Report as the City Manager for the City of Florence, Colorado, as I 
have tendered my resignation and will complete my final day with the City of Florence on Thursday, 
June 26, 2025. 
 
The past two years with the City of Florence have provided excellent opportunities for both personal 
and professional growth. The City of Florence has an amazing Staff and Council, and I am very proud of 
all that we have accomplished during the time I have spent as your City Manager. 
 
Though this report lacks brevity, I wanted to take the opportunity to highlight just some of these 
accomplishments – specifically those that have a significant impact on the community, the City as an 
organization, or the City itself.  
 
None of these accomplishments would have been possible without Staff tirelessly working together and 
a supportive Council committed to being informed and educated prior to making major decisions to 
improve the community, and pushing for Staff to provide the information needed for such decision 
making in a transparent and easily understandable manner. 
 
I am proud to have played a role in what we have accomplished together, and thank you for your trust 
and belief in me that allowed me this opportunity. 
 
 
Policies/Procedures/Documentation Created: 

• City Council Rules of Procedure - The City Council Rules of Procedure (CCROP) document is 
passed by the Florence City Council by Ordinance and is incorporated into the Florence, 
Colorado Municipal Code (FMC) by reference and provides the necessary guidelines for the 
conduct of orderly meetings of the Florence City Council. It contains rules and procedures 
found in City ordinances and includes best practices used by a wide variety of municipal 
governments. The CCROP consists of five (5) chapters, each covering a variety of topics related 
to the efficient and orderly conduct of City Council meetings.; and information regarding the 
format of the City Council agenda. 
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• Purchasing Policy -The Purchasing Policy (Policy) document is adopted by the Florence City 
Council by Resolution and provides the necessary guidelines for the conduct of efficient 
purchasing, source selection, competitive bidding, and use of procurement cards. It provides 
rules and procedures for these and other items typically associated with purchasing and 
includes best practices used by a wide variety of municipal governments. The Policy consists 
of eleven (11) sections, each covering a variety of topics related to the efficient and orderly 
conduct of City purchasing. 

• Personnel Policy - The Personnel Policy (Policy) document is adopted by the Florence City 
Council by Resolution and provides the necessary guidelines for the establishment of a 
uniform and efficient personnel management system in order to ensure fair treatment of 
applicants and employees in all aspects of personnel administration. It provides rules and 
procedures for items typically associated with personnel management and includes best 
practices used by a wide variety of municipal governments. The Policy consists of nine (9) 
sections, each covering a variety of topics related to the efficient and orderly administration 
of personnel matters. 

• Timekeeping Policy – The Timekeeping Policy is an administrative policy which does not 
require Council adoption or approval. Timekeeping records constitute the basis for payment 
of wages and city-authorized paid leave practices (vacation, sick, or compensatory leaves). 
This policy is intended to promote the efficient processing of payroll.  

• Travel Policy - The Travel Policy is an administrative policy which does not require Council 
adoption or approval. Section 4-104.3 of the City of Florence’s Personnel Policies requires that 
a travel request form be completed for all travel more than fifty (50) miles from the City of 
Florence’s City Hall. This policy is intended to promote the efficient, consistent processing of 
travel request forms, for which accuracy is essential.  

• Attendance Policy - The Attendance Policy is an administrative policy which does not require 
Council adoption or approval. Consistent attendance is crucial for the efficient functioning of 
every department in the City of Florence. This policy aims to promote consistent 
administration of attendance-related record keeping, clarifying accurate and timely recording 
and reporting of absences is essential. 

Florence Municipal Code Updates Completed: 
• Board of Zoning Adjustments (BOZA) related Code – moved this section of the Code from Title 

17 to Title 2 and made additions and clarifications including Clarification of the powers of the 
BOZA; clarification of the role of BOZA in making policy determinations; clarification of the 
makeup of the BOZA; membership, selection, clarification of meeting logistics, and clarification 
of the roles of City staff with regard to the BOZA. These changes are adopted by the City Council 
by Ordinance. 

• Planning Commission related Code – performed a holistic revision of FMC Chapter 2.20, 
Planning Commission, to provide clarification with regard to how the Planning Commission 
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conducts business including Clarification of the purpose, powers, and duties of the Planning 
Commission; clarification of the makeup of the Planning Commission; membership, selection, 
clarification of meeting logistics, clarification that the Planning Commission serves in an advisory 
capacity, and clarification of the roles of City staff with regard to the Planning Commission. 
These changes are adopted by the City Council by Ordinance. 

• Florence, Colorado Municipal Code Title 2 – Administration and Personnel – performed a 
holistic revision of FMC Title 2 – Administration and Personnel declaring, establishing, amending 
and creating codes, procedures and policies for administration and personnel, including the City 
Council, City Manager, City Attorney, Municipal Courts, purchase of City property, and salaries, 
amending chapters 2.04, 2.08, 2.12, 2.16, 2.40, and 2.44, and repealing chapters 2.22, 2.28, 
2.32, 2.34, 2.36, 2.48, 4.50, 2.51, and 2.52 of Title 2 to modernize and clean up this section of 
the Code, which forms the basis for City governance. These changes are adopted by the City 
Council by Ordinance. 

 
Programs Developed: 

• ARPA Tree Program – Developed the ARPA Tree Maintenance Program Overview (Program) 
document provides the necessary guidelines for the establishment of a one-time program for 
the mitigation of hazardous trees and associated sidewalk damage. The Program document 
provides rules and procedures for allocating funding and is based on feedback for goals and 
criteria of the program as provided by the City Council during the March 18, 2024, City Council 
workshop regarding trees. A subsequent amendment modified the program to provide 
guidelines on tree replacement locations. This program is adopted by the Council by Resolution. 

• Pavement Management Program and Street Needs Assessment - As part of the 2024 budget 
process, the City of Florence City Council selected a Street Needs Assessment (Project # PW 
2023 -06) as one of the Capital Improvement Plan (CIP) projects to be conducted in 2024 in 
order to develop a long term plan for preventative maintenance and remove bias from the 
project selection process. Once completed, the Assessment was posted to the City’s website. 
Information on how to provide comments on the assessment was included in the accompanying 
FAQ. A Constant Contact notification was sent out as well. At the September 16, 2024, City 
Council Meeting, the City Council voted to accept the Street Needs Assessment, which was 
utilized to develop a street rankings list, formed the basis of the City of Florence’s first pavement 
management program. This list is crucial to utilizing the budgeted money for street 
improvement CIP projects appropriately. This helps the City to better prioritize where funding 
should be utilized, based on objective data as well as decades of combined professional 
experience from the City’s Public Works Department and will be the main deciding factor in 
which projects funding for routine larger scale maintenance and reconstruction projects is 
utilized for. These items were accepted by vote of the Council. 

• Outside Agency Funding Requests Program - The Outside Agency Funding Requests Program 
Overview (Program) document provides the necessary guidelines for the establishment of a 
uniform and efficient personnel management system in order to ensure fair treatment of 
applicants and equitable consideration during the budgeting process. The Program document 
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provides rules and procedures for allocating funding based on feedback for goals and criteria of 
the program as provided by the City Council during the March 4, 2024 City Council workshop 
regarding non-profit funding. The Program document consists of five (5) sections, each covering 
a variety of topics related to the efficient and equitable distribution of funding to outside 
agencies. This program is adopted by the Council by Resolution. 

• Electronic billing – Implemented an electronic billing system to reduce the administrative 
burden of paper billing, reduce postage cost, and reduce Staff time spent on billing and bill 
collection. This modern system allows for multiple means of payment and allows Water 
Customers to be better able to pay their bills on their schedule and at their convenience. 

• Electronic timekeeping – Switched from a fully paper timekeeping system to an electronic 
clocking and timekeeping system. This makes the payroll process significantly more efficient and 
the use of an electronic clocking system helps to reduce documentation errors. 

• Constant Contact – Added Constant Contact as a communications tool for the City to utilize to 
aid in providing information about various City services, events, and other topics important to 
Citizens. Constant Contact is utilized in conjunction with the City’s various social media 
platforms and other methods of outreach. 

 
Budget Items: 

• Implemented the City’s first Capital Improvement Plan (CIP) - The Capital Improvement 
Program is a 5-year plan for capital expenditures. It is a funding plan for public improvements 
such as infrastructure, parks, and facilities critical to the community’s future. The CIP selection 
process begins with the identification of community needs. The comprehensive Plan, master 
plans, input for citizens, staff expertise, and development activity all assist with the 
identification of community needs. Once community needs are identified, departments develop 
project proposals and cost estimates. Departments submit a prioritized list of their proposed 
projects, which are reviewed for financial feasibility and alignment with the City Council’s 
strategic goals. The CIP is then adjusted based on direction from the Governing Body and 
incorporated into the budget document. After a public hearing, the proposed budget and CIP 
are adopted by the Governing Body.  

• American Rescue Plan Act (ARPA) Obligations completed by December 31, 2024 – Staff ensured 
all ARPA money would be obligated by the updated December 31, 2024, deadline for obligation 
to ensure this irreplaceable funding would not be lost, losing these important upcoming 
community projects with it. Staff followed strict selection guidelines and the City Council voted 
at a Special Meeting on December 30, 2024, to obligate the funding to various, existing projects 
in order to free up General Fund money for the Pioneer Park restroom redesign and 
replacement project.  

 
 
Compensation-Related Items: 

• Health Insurance changes – Explored and subsequently offered additional options for Health 
Insurance coverage for employees which provided alternative, lower cost plans offering savings 
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for both employees and the City. These changes were part of the City’s benefits contribution 
strategy, included as part of the annual Budget process. 

• Salary Schedule - Created a new base salary structure for the City of Florence, Colorado, based 
on position classifications, replacing the previous Salary Schedule utilized by the City of 
Florence, which was based on a modified step system which was difficult to administrate. The 
updated pay schedule classifies Staff positions into one of eight (8) salary ranges. While all 
positions in each range may be different, these positions have been found to be similar in terms 
of factors including level of responsibility, level of authority, autonomy expected, supervisory 
responsibility, inherent risk assumed, and basic skill level required. This pay schedule is intended 
to ensure better internal and external equity when determining pay. These changes are adopted 
by the City Council by Ordinance. 

• Officer pay – Reviewed Officer pay for external equity and increased base pay to be more 
competitive in the area.  

• Holiday pay – Developed an innovative approach to Holiday pay which recognizes the City of 
Florence as a multi-faceted operation with business needs which vary significantly between 
departments. Different Holiday pay guidelines were developed for different types of operations 
(seven-day-per-week, traditional operations, four ten-hour days, etc.) to maintain equity, meet 
the goal of keeping employees whole with Holiday pay but not adding additional days of work, 
and ensure ongoing fiscal responsibility. These changes were included as part of the Personnel 
Policies adopted by the City Council by Resolution. 

• On call pay – Created policies around on-call pay and call back pay to ensure equity between 
departments and proper compensation for employees expected to perform on-call 
responsibilities. These changes were included as part of the Personnel Policies adopted by the 
City Council by Resolution. 

 
 
Major Projects Completed or in Process: 

• North Pikes Peak water lines (A,B, and C)- Replacement of the waterline along North Pikes Peak 
Avenue starting at Main Street, including but not limited to the replacement of curb and gutter, 
sidewalk replacement, mill and overlay, waterline replacement, and connection.  

• South Pikes Peak reconstruction- South Pikes Peak was the worst-rated street in the Street 
Ranking based on the Street Needs Assessment as approved by the Florence City Council on 
February 18, 2025. This project included reconstruction of the road, as well as curb and gutter 
and sidewalk. While this entire section of South Pikes Peak (roadway) was closed to traffic for 
the duration of the project; sidewalk and business access via sidewalk remained open, 
minimizing impacts to businesses in the area to the greatest degree possible while still allowing 
the project to be completed in a timely manner. 

• North McCandless reconstruction - North McCandless Avenue was identified as the third worst-
rated street in the Street Ranking based on the Street Needs Assessment as approved by the 
Florence City Council on February 18, 2025. This ranking focused specifically on the intersections 
of 4th, 5th, 6th, and 7th Streets of McCandless. This project is ongoing and includes a complete 
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mill and three-inch (3”) overlay of the road, with reconstruction of curb and gutter as required in 
certain areas. This project includes the 400 Block of East 4th Street, and McCandless from East 4th 
Street through 7th Street, including all intersections in this area. 

• Pioneer Park Bathrooms – The process of a full redesign, removal and replacement of the 
Pioneer Park bathrooms has started, with Council approving a contract for design at the May 5, 
2025, City Council meeting. This is a CIP project identified as very important to the community. 

• Master Plan update – The Master Plan update process has started, with the City Council 
approving a contract engaging a consultant to facilitate the project at the May 5, 2025, City 
Council meeting. The Master Plan update will help to guide the community’s vision for the 
future and will involve considerable community and stakeholder input. 
 

 
 
 
Miscellaneous Items: 

• Water Intergovernmental Agreement (IGA) – Assisted in development of an IGA with Fremont 
County for the use of water. This was voted on for approval by the City Council 

• Safety Barricades for Fourth of July – The City purchased safety barricades for the “wet” portion 
of the annual Wet and Dry parade to enhance safety and to facilitate continued insurance 
coverage for the event. 

• Cash in Lieu (5th Addendum) – Created the Fifth Addendum for tap fees for the Regional Water 
Agreement in order to put safeguards around the use of cash in lieu of shares for water tap 
purchases to help to protect the viability of the Regional Water System for the future. 

• Combined Regional Communications Authority (CRCA) contribution strategy – Reviewed the 
contribution obligations for CRCA and proposed an alternative calculation based on rolling 
averages of real data rather than a snapshot in time. This is anticipated to be considered by 
CRCA during the 2025 Budget process. 

• Technology Updates – Obtained a mini-grant to replace some of the aged AV equipment in the 
Council Chambers, updated the antiquated phone system to meet modern needs, and enhanced 
technology usage for improved efficiency across multiple departments. 

• Agenda Packet Enhancements – Updated the contents of Agenda Packets, requiring the 
development and Use of Council Action Forms for all items to provide all stakeholders and 
interested parties with significant context, background, and information about all items coming 
before Council for enhanced transparency and accountability, and to better provide the City 
Council with necessary information for decision making. This also facilitates efficient conduct of 
Council business.  

• Planning Commission and Board of Zoning Adjustments handbooks – Created handbooks for 
PC and BOZA members to help them to better understand their roles and responsibilities as 
members. 
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